h'd

AJJMUHVCTPALIS
JIA30BCKOI'O MYHUIIUIIAJIBHOT' O OKPYT'A ITIPUMOPCKOTI'O KPASI

ITIOCTAHOBJ/IEHUE

20.01.2022 1. c. JIaso Ne 47

006 yrBepxaernun ITo10)keHus 00 yripaB/ieHUH /ie/IaMH aiMUHHCTPALUA
JIa30BCKOr0 MyHUIIUINA/IBHOT0 OKpYyTra

B coorBercTBUM ¢ PezmepanbHbIM 3aKOHOM OT 6 OKTsiOpst 2003 1. Nel31-®3 "O6
o0IIMX MPUHIMIAX OpraHM3allid MeCTHOTO camoyrpaBieHus B Poccuiickoit @ezpeparyn’,
3akoHoM [Ipumopckoro kpas ot 04.036.2020 r. Ne727-K3 «O JIa30BCKOM MyHULIUIIATBHOM
okpyre», ®enepanbHbiM 3aKOHOM OT 22.10.2004 r. Ne 125-®3 «O6 apxvBHOM [efe B
Poccuiickont ®epepauyn», peiieHreM [ymbl JIa30BCKOTO MYHHULMIIATBHOTO OKpyra OT
04.12.2020 r. Ne 60-MIIA «O cTpyKType afMUHUCTpPALMY JIa30BCKOTO MYHULMIIAJIBHOTO
OKpyra», YcraBoM JIa30BCKOrO MYHWLMIIAJILHOTO OKpYyra, agMUHHCTpauus Jla30BCKOro

MYHULMIA/ILHOTO OKpyTa

IIOCTAHOBJIAET:

1. YtBepauts IlosokeHue 06 yripaBieHUWM JefaMM aJMUHUCTpalMM JIa30BCKOTO
MYHULIMIQ/IbHOTO OKpyra (Tpu/aaraeTcs).

2. Ilpu3HaTh yTpaTHUBIIMM CUIYy IIOCTaHOBJEHWE TJaBbl JIa30BCKOrO0 MYHHWLIUNAIBHOTO
paiioHa oT 12.02.2018 1. Ne 84 «O0 ytBepxaeHuu IlonoxkeHus 06 OpraHU3ALMOHHOM
oTJiesnie a[MUHUCTPALIMU JIa30BCKOr0 MyHULMIIAJILHOTO palioHa».

3. Hauanenuky ympasnenuss fenamu (MatBeenko JI.P.) omyGivKoBaTh HacTosiiee
MOCTAHOB/IEHME Ha O(MLMaJIbHOM CauTe agMUHUCTpauyy JIa30BCKOrO0 MYHHULIMIIAIBHOTO

OKpyTa B MH(POPMAaILIMOHHO-Te/IeKOMMYHHUKALMOHHOM ceTH 00111ero mo/ib30BaHus VIHTepHeT.



4. Hacrosiitiee TIOCTaHOB/IEHWE BCTYTIAeT B CU/TY CO [IHS €ro TIOATCaHMS.

I'naBa Jla3oBCKOro
MYHULIUIAJIBHOTO OKpyTra FO.A. Mocanbckuii



IIpunoxenue

K [TOCTAHOBJICHUIO a/IMUHUCTpAaLUN
JIa30BCKOr0 MyHULIAIIA/ILHOIO
okpyra ot 20.01.2022 r. Ne 47

ITos10:xeHNE
00 ympaB/IeHHHM /le/IaMH afMUHHCTPAIuy /Ia30BCKOro MyHHMI[HIIA/ILHOTO OKPYyTa

1. O01He Mo/I0)KeHUsA

1. VYmpaenenuve penamu (masee ympaB/ieHWe) aAMUHUCTpalyy JIa30BCKOro
MYHULIMIIAJILHOTO OKpyra CO3/JaHO Ha OCHOBaHMM pelueHuss [ymel Jla3oBckoro
MyHuLUnaabHOro okpyra ot 04.10.2020 roma Ne 60-MITA "O cTpyKType agMHUHUCTpALA
JIa30BCKOIr0 MyHULIUIIA/ILHOTO OKpyra».

2. YripaBjieHHWe He HaJejleHO IpaBaMM HOPUAUYECKOro JIMLja U HerocpeCTBeHHO
ToJuuHsAeTCs IyaBe JIa30BCKOro MyHULIMITAJILHOIO OKpyTa.

3. YmpaBrneHve B CBOeM [eSTeNbHOCTH, B paMKaX CBOUX IOJHOMOYWU,
pykoBogcTtByercsd KoHcrutynuuer Poccuiickont @esepanum; PefiepaibHbIMU 3aKOHaMU P@;
HOpPMAaTHMBHbIMU MpaBOBbIMM akTamu Ilpesuzenta wu IlpaButensbctBa Poccuiickon
®enepauyy; 3akoHamu I[Ipumopckoro kpas; YcraBoM JIa30BCKOrO MYyHHWLIMIIAIBHOIO
OKpyTa, a TakKe HacTosALMM [losokeHueMm.

4. TlonoxkeHnue 00 YTpaBieHUM YTBEpXK/AAeTCs TOCTAaHOBIEHWEM aJMUHHCTPALUU
JIa30BCKOT0 MYHULIMIIA/ILHOTO OKpyra.

5. Paboty ympaB/ieHusi BeAyT CIIeLMaNCThI, KOTOPble Ha3HAUAIOTCS Ha JJO/DKHOCTD U
0CBOOOXKAAIOTCS  OT  AO/DKHOCTU — pacTiopsbkeHWeM — aJMUHHUCTpalyd  JIa30BCKOTO
MYHULIMTIAJILHOTO OKPYTa, Ha HUX PACIIPOCTPAHSIOTCS BCe TapaHTHH, TPaBa, 00SI3aHHOCTH U
OrpaHUYeHus], yCTaHOBJ/IeHHble HOPMAaTHMBHBIMM [IPAaBOBBIMU aKTaMH, peryaupyroliye
TIPOXOJKAeHHe MyHULUTATBHOM C/Ty>KObl M TPYJOBOTO 3aKOHO/ATeNbCTRa.

6. ®uHaHCUPOBaHKE YTIpaB/IeHKs IPOM3BOAUTCS 3a CUeT CPe/ICTB MECTHOTO OrofiKeTa.

2. CTpyKTypa ynpas/eHHus
CTpykTypa, IUTaTHasg YUCJIEHHOCTb U LUTaTHOe paclliCaHWe  yIIpaBJIeHUs
YTBEPKJAeTCs r71aBOW afMUHUCTPALMK JIa30BCKOTO0 MYHHLIMIIAIBHOTO OKpYyTa.

YripaBrieHUe fie/laMyd COCTOUT U3 OPraHU3allMOHHOTO U 0011[eTo OT/ena.

B cocTaB opraHM3aljMoHHOr0 0T/jena BXOAST:

- HauaJbHUWK yTpaB/eHus JelaMd aJMUHUCTPALMM, KOTOPbIM Ha3HayaeTcs Ha
JO/DKHOCTH U OCBOOOXKJAeTCsl T/IaBOM aJMUHUCTPAllMd OKpyra W TIOJUYUHSIETCS eMy
Herocpe/iCTBEHHO.

- TJIaBHBIM crierasucT 1 paspsifia o BOMpocaM MyHULIUTIATBHOM CTy>KObI ¥ Ka/IpOB.

- T7IaBHBIN crieljuaaucT 1 pa3psija, 3aBeyHOMIUii MyHULUIAaJIbHBIM apXUBOM,

- BelyIIMM crienMaaucT 1 pa3psijia o oxpaHe TpyAa,

- BelyLLM CIeLiMaInCT 2 pa3psija,

- CTapIlive CreLyaauCcTbl BOBHHO-YUeTHBIX CTOJI TepPUTOPHAbHbBIX OT/E/I0B.

B cocTaB 00111er0 0T/Ie/71a BXO/IUT:

- [VIaBHBIN crieLuanvcT 1 pa3psijia 1o rocyAapCcTBeHHOMY yIpaB/ieHUI0 OXpaHOW Tpya
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3. OcHOBHbIe 3ajjayd yIpaB/IeHUs Je/IaMH.

OCHOBHBIMH 3a/jlayaMU  yIIpaB/IeHUs] SBJISIFOTCS:

1. Opranu3anms U obecrieueHre B aJIMUHMCTpAI[MK JIa30BCKOr0 MYHMIIMIIA/TIEHOTO
OKpyra eJWHOM CHUCTeMbI [Ie/IOTIPOU3BO/ICTBA C Yy4YeTOM TpeOOBAaHWM parjiOHATbLHOM
opraHv3alMd TpyJa U yIIpaB/ieHUs; yIpaBjeHue OCYLLIeCTB/IsSeT MeTOAuYecKoe
DPYKOBO/ZICTBO pabOTOM MO BejleHUIO [eJIONPOU3BO/CTBA B aJMUHHUCTpaLMU JIa30BCKOTO
MYHULIAIA/IBHOTO OKpPYTa.

2. CosepilleHCTBOBaHMEe (OPM U MeTOZOB [IeJIONIPOU3BO/ICTBA Ha OCHOBE
TIPYMEHEeHHUs COBPEMEHHOM KOMIIbIOTEPHOM, KOTUPOBATbHO-MHOXXUTETbHOMU,
MAaIIMHOIMKMCHOM U OPraHr3alMOHHON TeXHUKHU.

3. OGecrieyeHre TOATOTOBKUA TIPOEKTOB TOCTAHOB/EHWN U PACIOPSKEHUWN TJIaBbl
JIa30BCKOro MyHMLIMNA/JILHOTO OKPyra I10 HalpaB/IeHUsIM CBOEH J1eITe/IbHOCTH.

4. OcyljecTB/ieHde KOHTpOJSI 3a peanu3aiiueii ®ejepaqbHbIX 3aKOHOB, 3aKOHOB
[IpuMopcKoro Kpasi, HOPMaTHMBHO-TIDABOBBIX AaKTOB OPraHOB rOCY/apCTBEHHOW BJIaCTH U
OpraHOB MeCTHOI'0 CaMOYIIpaB/IeHusI.

5. OpraHu3alMoHHOe obecrieueHre MepPOTIPUSTHH, TIPOBOUMBIX C YYaCTHEM WU TI0
TOPYYEeHHIO I1aBbl JIa30BCKOr0 MYHULMIIAIBHOTO OKpYTa.

6. ObecrieueHre eATeNbHOCTH aAMHUHHUCTPAIMUA JIa30BCKOTO MYHHIMITATBHOTO
OKpyra Mo OIpe/e/ieHUI0 OCHOBHBIX HampaB/JeHWM KaZpOBOM TIOIUTUKWA W Pa3BUTUS
MYHMIIMIA/ILHON C/Ty>KObI, a Tak)Ke T0 peIleHHI0 Ka/IpOBBIX BOIPOCOB, OTHECEHHBIX K
BeJICHUI0 aJMUHUCTpaLu JIa30BCKOTO ~ MyHMLMMNanbHOrO  Okpyra  KoHcTtutynven
Poccuiickoit @enepaiiuy, defepasbHBIM U KPaeBbIM 3aKOHO/ATeNbCTBOM B 00sactu
MYHULIMIA/bHON CTy>KObI ¥ TDY/IOBBIM 3aKOHOJATe/IbCTBOM.

7. OpraHu3auys pOX0oXK/IeHUsI MyHULMIATbHON C/Ty>KObI B aAMUHHCTPALIMU OKpYTa.

8. Bezsienrie u oopmiieHHe JIMYHBIX fieJ1 paOOTHUKOB aZ[IMUHUCTPALIMM OKpYTa, y4eT
1 ohopM/IeHHe TPYAOBBIX KHIDKEK, TTPHeM Ha pab0Ty U YBOJIbHEHHE.

9. ®opmMmupoBaHMe  KaZpOBOro  pe3epBa  aAMUHMCTpaLuud  JIa30BCKOTro
MYHULIMIA/IBHOTO OKpYTa.

10. Opranu3sanusi U NpoBeJieHre MepernoroTOBKM M MOBbILLIeHUs KBaau(pUKalun
Ka/IpOB aMUHUCTpaLy JIa30BCKOr0 MyHHULIUIIA/ILHOIO OKpYTa.

11. Tlogbop, paccTaHOBKa, y4eT W aHaaM3 KaZpOBOTO COCTaBa aMUHUCTpPALIAN
JIa30BCKOTr0 MyHHULIMIA/ILHOTO OKpYyTa.

12. Ocyl1ijecTBNIeHUe PerucTparuu, yueta, ohopMIeHus], TIPOXOXKEHHUS C/Ty>KeOHBIX
JIOKYMEHTOB.

13. OtnpaBka cny>keGHOM UCXO/AIIEN KOPPeCTIOH/IeHITHH.

14. Opranuzanust paboThl, 10 paCCMOTPEHUIO TTMChbMEHHBIX M YCTHBIX 00OpalijeHui
rpakJaH B aIMUHUCTPALUK J1a30BCKOr0 MYHULIMIIA/IbBHOTO OKPYTa.

15. B3aumoelicTBe CO CpeZiCTBAMH MacCOBOM MHGMOPMaLMU U 00I1[eCTBEHHBIMU
00beITUHEHUSIMA OKpYTa.

16. Ocy1ecTBieHre COrIacOBaHUs JOKYMEHTOB.

17. Opranusaimsi W COJeWCTBUe B HarpaxzaeHuu IloueTHoM rpamMoTOM WM
BbnaromapHoCThIO r1aBbl JIa30BCKOTO MYHMLIMIIAIBHOTO OKPYTa, APYTMMH Harpajamu.

18. Texunueckoe obecrieueHre pabOTHI C JOKYMEHTAMHU.

19. Bepnenue Tabens yyera pabouero BpeMeHH.

20. ObecnieueHre COXPAHHOCTH MaTepHaIbHBIX LIEHHOCTEH.

21. OOGecrieueHre COXPAaHHOCTH HAXOASIIUXCA Ha XpaHEHWd B MYHHIAIIATBHOM
apXuBe JOKYMEHTOB.

22. KoMmIUleKTOBaHUEe MYHULMIIAJIbBHOTO apxuBa [JOKYMEHTaMM, WMeL[UMU
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WCTOpUYEeCKOe, HayuyHOe, COLMa/bHOe, SKOHOMHYECKOe, TMOJIMTUYeCKOe WU KYJbTYPHOe
3HaueHue.

23. NHdopmarmonHoe obecrieueHHe OPraHOB MECTHOT'O CaMOYTIPaB/I€HHS OKPYTa,
yAOBJIeETBOPEHYE MpaB I'PaXkKAaH Ha apXyMBHYIO MH(GOPMaLMI0, OpraHu3alysi UCT0Ib30BaHUs
JIOKYMEHTOB.

24. YrpaB/ieHue apXWBHBIM JIeJIOM Ha TEPPUTOPUU OKpyra B IIe/IsIX 00ecrieueHus
COXPAHHOCTU UH(GOPMALIMOHHBIX PeCypPCOB OKpyTa U JOCTyIa K HUM.

25. @opMupoBaHHWe e[UHBbIX I[IPUHLIUIIOB OpraHU3aliid XpaHeHus, Yuera,
KOMIIJIEKTOBaHHUS M MUCIIO/Ib30BaHUSI aDXUBHBIX JJOKYMEHTOB.

26. Opranu3alMOHHO-MeTOIuYeCKoe PYKOBO/ICTBO [esiTe/IbHOCTbI0 BeJJOMCTBEHHBIX
apXUBOB U OpraHv3alys apXWBHOI'O [eJ/IONPOM3BO/CTBA B OpraHU3alUsiX — UCTOUYHUKAX
KOMIIJIEKTOBaHUS apXUBa.

27. CopeiicTBMe oOpraHu3afsaM Apyrux (HopM COOCTBEHHOCTH B COXpaHeHHH,
KOMIL/IEKTOBaHUM U UCII0/Ib30BaHUM UX apXMBHBIX (POH/IOB.

28. OpraHm3anyss W KOOpAWHAI[MS paboT 1O oXpaHe Tpy/a B CTPYKTYPHBIX
rojpasziesieHusIX aJMUHUCTpaLu JIa30BCKOr0 MyHULIUMAIBHOTO OKPYyTa.

29. KoHTponb 3a cobmoseHremM TpeboBaHM 0XpaHbI TPy/ia, Oe30TacHBIX TIPUEMOB U
MeTOJOB PpabOTbl B CTPYKTYPHBIX TIO[pa3fie/ieHUsX agMUHUCTpPALMUA JIa30BCKOTO
MYHULMIIAJIbHOTO OKpyTa.

30. OpraHuzauys MepBUYHOIO BOWHCKOIO yueTa Ha TeppuTopuu JIa30BCKOro
MYHULIAIA/IBHOTO OKpPYTa.

4. OyHKIMH ynpaB/ieHMd Je/laMHu

YmpaBneHve B COOTBETCTBUM C BO3/IO’KEHHBIMHM Ha HEro 3ajadyaMy OCYLLeCTBJIseT
cnenyroiye QyHKIUK:

1. B3aumopelicTByeT C OTAe/laMH aJMHUHUCTPALIMA TIO BOIpocaM obecrieueHust
eZIJMHCTBA WCITO/THEHUS JOKyMEHTOB.

2. OcyujecTBasieT KOHTPOJIb 3a peanu3anpen 3akoHOB Poccuiickon ®epepauuu,
aktoB IIpesugenta u IlpaButensctBa Poccuiickont Pepepaiuu, 3akoHOB [Iprmopckoro
Kpasi, peleHuii 3akoHozarenbHoro CoOpaHusi IIpUMOpPCKOTO Kpasi, TOCTaHOBIEHUH U
pacriopsokeHnii  ['ybepnatopa Ilpumopckoro Kpasi, pemieHudd [Iymbl  JIa30BCKOTO
MYHULIMIA/IBHOTO OKpYTa, TOCTAaHOBJIEHWM W PACHOpPSPKeHWM T[/aBbl  aMUHUCTpaLUA
JIa30BCKOT'0 MYHMITUMA/JILHOTO OKPYTa B 00/1aCTU MyHUIUIATIbLHOMN C/Ty>KObI U KaZIpOB.

3. Pa3pabaThiBaeT mpoekThl perieHuid Jymbl JIa30BCKOTO MyHMIMIA/IBHOTO OKPYyTa,
TOCTAHOB/IEHUS W PACIOpsDKeHUs  aJMUHMCTpaLWU  OKpyra, perjiaMeHTHUpYOLue
MIPOXOXK/IE€HHEe MYHMIIAIIAIBHON CIy)KObI, 3aK/IoueHHe, HW3MEHEeHHe U pacTOP)KeHHe
TPYZAOBBIX [OTOBOPOB C pabOTHUKaMM aJMUHHUCTPALIMA OKpyra W PYKOBOJUTENSIMU
MYHULIMIA/IBHBIX ~ yUpeX/EeHWM, YBOJbHEHHWe  MYHULMIIAJBHOIO  CJIy)Kallero  C
MYHUILIATIAILHOM C/Ty>KObI M BBIXO/IOM €T0 Ha TEeHCHIO 3a BBICAYTY JIeT, U OQopMIIeHHe
COOTBETCTBYIOLLIMX MYHULMIA/IbHBIX IMPABOBBIX aKTOB.

4. OcyujecTBiseT Tof00p W OTO0p pabOTHUKOB agMHUHHMCTpanuu JIa30BCKOTO
MYHULIMIA/IBHOTO OKpyra COBMECTHO C PYKOBOJWTENSIMA OTZAE/NIOB aJMUHUCTPALUH,
BHECEHHEe TMpeJIo’KeHUH 00 MX Ha3HAUeHHWW Ha BaKaHTHBbIE [JO/DKHOCTH aJMHUHHUCTPAI[UH
OKpyra.

5. OcymecTBasieT pacCTaHOBKY KaJ[pOB COBMECTHO C PYKOBOAMUTEISIMU OTE/I0B
aJMUHUCTpAl[MM OKpyra Ha OCHOBe OLIeHKHM WX KBa/lu(UKAlUM, JUUHBIX U [1e/I0BBIX
KauecTB.

6. d®opMupyeT KaZipOBBIN pe3epB aJMUHHUCTpALIUA OKpyra, OpraHusyetr paborty c



KaJpOBBbIM pe3epBOM U ero 3¢¢eKTUBHOe HCI0/Ib30BaHMUe.

7. OdopmyisieT B COOTBETCTBMY C TDYZOBBIM 3aKOHO/ATE/IbCTBOM:

- TpueM, YBOJIbHEHUe, IMepeBoJ, IepeMelleHre, KOMaHAUPOBaHWe, YyCTaHOBJIeHHE
JOTIaT U Haf0aBOK K JO/DKHOCTHOMY OKJ/a[y, TIpeJoCTaB/eHWe OIlaudBaeMbIX AHeN
OT/IbIXa;

- 1pueM (Ha3HaueHWe) W YBOJbHEHHWE PYKOBOJWUTe/Ned MYHUIUIAIbHBIX
NpeANpUSITUN U MyHULIUIIATIbHBIX Ka3eHHbBIX YUpeXXIeHUM;

- TIPHUEM W YBOJIbHEHHe PaOOTHUKOB, OCYIIECTBJISIONMX TeXHUUeCKoe obecrieyeHre
JiesiTeNIbHOCTY aZJMUHUCTPaL[UU OKpyTa.

8. Ocy1iecTB/sieT OpraHU3aljMOHHO-TeXHUYeCcKoe obecrieueHre 1 TIPOBe/IeHHE:

- arTecTaliud MYHUIMMAJbHBIX CAyXKalluX, odopmiieHHe uUX pe3yJ/bTaToB (B TOM
yuc/ie MyTeM BHECEHUs CBeJIeHWW B JIMUHOE Jie/i0 U Ipyrve JOKYMeHTbl MYHULIUMNAJIbHOTO
CITy>Kalllero);

- KOHKYPCOB Ha 3aMelljeHre BaKaHTHBIX JOJDKHOCTEN MYyHULIUIIATBHON CTy>KObI;

- paboTHI TI0 COCTAB/IEHUIO KaZpOBOTO pe3epBa aJIMUHUCTDPALIUH OKPYTa;

9. Ocy1ecTB/iseT BeJeHUe:

- TMYHBIX Jle/T MyHULIUITAIBHBIX CYKaIUX U PAOOTHUKOB a/IMUHUCTPALNH;

- TIepeyHs  MYHWLWIAJBHBIX  JO/DKHOCTEH  MYHUIMMAIBHOW  C/TIYy>KOBI B
aZIMUHUCTpALUU OKPYTa;

- peecTpa MyHULMIIA/IbHBIX C/Ty>KallluX a/IMUHUCTPALIUM OKPYTa;

- YCTaHOBJIEHHOW KaJpOBOW [OKYMEHTallud W CBOEBpDeMEHHas cjauva ee 0
WCTeUEeHWH CpOKa XpaHeHWs] Ha apXMBHOE XpaHeHWe B MYHHULWIA/IbHbIA apXyB
aZIMUHVCTpALUY OKPYTa;

- yueTa pabOTHMKOB a/IMAHUCTPAL[MM OKpyTa MEeHCHOHHOTO W TIpeJi TIeHCMOHHOTO
BO3pacTa, CBOeBpeMeHHoe o(opM/ieHHe MEeHCUI U UX TepepacueToB COIJIACHO MOZAHHBIM
3asiB/IEHUSIM.

10. OcyiecTBisieT TipyMeM, XpaHeHHe, 3arlOJIHEHWE W BblZAauy TDYJOBBIX KHWKEK
pabOTHHUKOB a[MUHUCTPALIMA OKpyra U PYKOBOJUTE/EH MYHULIMIIATbHBIX MPEeATIPUITUNA U
MYHULIATIANIbHBIX ~ Ka3eHHBIX  YUupeXKAeHWHd B  COOTBETCTBUM C  TpebOOBaHUSIMH,
TIpe/IbsIB/IIEMbIMH K JJaHHOM paboTe.

11. OcyuectBasieT aHanu3 npodeCcCUOHANbHOM TMOATOTOBKK MYHHULIMIIAIBHBIX
C/TyXKallliX U UX KBa/M(UKaLUN.

12. Opranusyer o0OyueHue, TeperoAroTOBKY | TIOBBbILIEHHWEe KBanUbHUKaLUN
MYHULIAIA/IBHBIX CJTy KallUX.

13. TIpoBoguT paboTy MO TPEAOCTaBI€HUI0 MYHHUIUNAJBHBIMUA CTY>Kall[UMH
aZJMUHUCTPAL[Md OKpPyra W PYKOBOJAUTEJSIMU MYHULIMMAIbHBIX yUpPeXJeHUW CBeJeHUU O
JoxXoJaX M pacxojax M 00s3aTesibCTBaX WMYIIECTBEHHOTO XapakKTepa, SIBJISIOIIUXCS
00BbeKTaMU HaIOT000/I0KeHHsI B COOTBETCTBUM C IeHCTBYIOLUM 3aKOHOIaTe/IbCTBOM.

14. OcyiecTBnsieT KOHTPOJIb 3a COOJFOfIEHWEM OTpPaHWYEeHWM U 3arlpeToB,
CBSI3aHHBIX C MYHUIMTIAMBHON CTY>KOOM, TIpe/IoTBpallleHHsl U yperyJupoBaHUs KOH(IUKTa
VHTEepPeCOB MYHULIMIA/IbHBIX CJTy KaluX.

15. ObecnieuriBaeT KOOPAMHALIMIO U B3aUMO/IeHiCTBHEe B paboTe 1Mo ITPOTHBOAEMUCTBUIO
KOPPYIILIMOHHBIX TTPAaBOHAPYILIEHUH.

16. BegeT perucrpaljyio yBeJ0MJIeHUN:

- TPKIAHMHA, 3aMeIIaBIIero AO/PKHOCTh MyHUIIATIABHOMN CITy>KObI a IMUHUCTPALIAN
OKpyra, O Jaye COIJIaCMl Ha 3aMelleHHe [O/DKHOCTU B KOMMEpPYeCKOU WIu
HEKOMMepYeCKOW opraHu3aluu Mo Ha BBINO/IHEHWe PabO0Thl Ha YCJIOBUSIX I'DaKAaHCKO-
TIPaBOBOIO /JOTOBOPa B KOMMepPYeCKOW UM HEKOMMepPUeCKOW OpraHu3alyy;
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- MYHULMIAABHBIX CAYy)KalllUX O HaMEepPeHWU BBINIOJHATH WHYIO OIlIauMBaeMYyo
pabory;

- TipeAcTaBUTenss HaHWMarens (paborozartenss) o (akTax oOpaiieHusi B IeNIAX
CKJIOHEHUSI ~ MYHMLUIIAJBHOTO  CJIy)Kaljero K  COBepLIeHHWI0  KOPPYMLMOHHBIX
TpaBOHApPYILIEHUH.

17. OcyiecTBisieT KOHTPOJb 3a cobOmogeHreM Kojekca 3THKA TOBe/IeHUS
MYHULIMIA/IBHOTO CJTy>Kalllero.

18. OcymectBisier odopmiaeHre U cO0p [JOKYMEHTOB, HEOOXOJUMBIX [I/Is
Ha3HaueHUsl IEHCUM 3a BBICYTY JIeT JIMLlaM, 3aMelljaBLIMM MYHHULMIIaIbHbIe JO/DKHOCTH U
JO/DKHOCTU MYHMLIMTIABHON C/Ty>KObI B afMUHMCTpALiU JIa30BCKOTO MYHMLIUITATBHOTO
OKpyra.

19. OcyecTBseT MOATrOTOBKY:

- He0OXO/TUMBIX MaTepHasioB [jisl YCTaHOBIeHUs Ha/[0aBKHU K I0/DKHOCTHOMY OKJIaZy
3a BBICJTIYTY JieT pabOTHUKAaM aZ[MUHUCTPALIMK OKPYTa;

- MaTepuasioB [ijig TIpe/iCTaB/ieHHsi pPAaOOTHUKOB aJMUHUCTpPALIMM OKpyra K
TOOLPEHNSIM U NPUBJIEUeHHs X K MaTepraabHOW Y AUCLUIVIMHADHOW OTBETCTBEHHOCTH.

20. BbiaeT cIipaBKu O reprofiax paboThl B aAMUHUCTPALIMMA OKPYyTa, O 3aHUMaeMou
[IOJDKHOCTH, a TaKKe MHBIX CIIPAaBOK IO BOMPOCaM, OTHECEHHBIM K KOMIIeTEeHLIUW OTZesa.

21. CocraBnsier rpadMK OTITYCKOB, YYeT WCII0/Ib30BaHHSI PaOOTHMKAMH OTITYCKOB,
oopM/IeHHe eXXeroJHbIX OTIYCKOB (B TOM YMCJIe [IOMOJIHUTENbHBIX) B COOTBETCTBUM C
YTBepX/IEHHbIM TPAaUKOM, a TakKKe yueT U MpeoCcTaBieHrne pabOTHUKAM aZIMUHHCTPALIAN
OKpyTa OTITyCKOB 0e3 coxpaHeHHsl 3apa00THOM TIaThlI.

22. Opranu3yet Tabe/bHBIM yueT pabouero BpeMeHM PabOTHUKOB aJIMUHHCTPALUU
OKpyra.

23. OcyuecTBisieT KOHTPOJIb 3@ COCTOSISHUEM TPYAOBOWM [UCLMIVIMHBI U
cobofieHeM pabOTHUKaMU aJIMUHUCTPAL[MM  OKpyra TIpaBWI BHYTPEHHEro TPY/[0BOTO
pacropska.

24. Ocy1ecTB/isieT pacCCMOTpeHue:

- 3asBieHWH pabOTHUKOB aJIMUHMCTPALIMM OKpyra II0 BOMPOCaM TDPYOBOTO
3aKOHOJIaTe/IbCTBa, a TAKXKe I0 BOIpPOCaM, CBSI3aHHBIM C MPOXOXKJEHUEM MYHULIUIAIbHOU
CJTY>KOBI;

- oOpalieHui W 3asBeHUN Tpak[JaH TI0 BOMPOCAM, BXOZSAIIMM B KOMIIETEHIHIO
yTpaBJieHusI.

25. KoHCy/nbTHMpyeT MYHMLMIANBHBIX CAYXKAlUX aJMUHUCTPALUM OKpyra u
PYKOBOAUTEIE MYyHULIMIIA/IbHBIX TIPEANPUITUM U YUPeXAEeHUM 110 BONpocaM, BXOSLLIKUM B
KOMITeTEHL[MIO yTIPaBJ/IeHNSI.

26. YyacTByer:

- B pa3paboTKe CTPYKTYpbl M ILUTaTHOTO pAcClMCaHWs aJMHUHUCTPALMM OKpyra u
opraHu3yeT paboTy 10 WX ONTUMU3ALIUY;

- B pa3paboTKe TpaBW/ BHYTPEHHETO TPYZOBOrO pPACIOpsiika B aJMUHHUCTPAL[UU
OKpYTa;

- B YCTaHOBJIEHUH [IO/DKHOCTHBIX OKJ/Ia/I0B, Pa3/IMYHBIX BBITLIAT.

27. Opranusyer:

-[IPOBEPKM  [JOCTOBEPHOCTU MPEJCTaB/ISIEMbIX TPaKJAHUHOM CBeJeHUU TIpU
TIOCTYTIEHUH Ha MYHUIUTIA/IEHYIO CITYKOY;

-TIpoBeZieHue CyKeOHbIX TTPOBEPOK;

-POBEPOK CBe/IeHUH O J0X0ZaX, UMYIecTBe M 00si3aTe/IbCTBaX HMMYILeCTBEHHOTO
XapakTepa, a TaKxe COOJIOJeHUs  MYHULUMNAJbHBIMU CIY)KAL[UMH OTpaHUYeHUuN |
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3arpeToB, YCTaHOB/IEHHBIX 3aKOHAMU;

28. Opranu3syet 1 obecrieunBaeT J1esITe/IbHOCTb:

- KOHKYPCHOM KOMMCCHU MO 3aMeIleHWI0 BaKaHTHOW AO/DKHOCTU MYHULIUMNATbHON
CITyXOBI;

- KOMHMCCUH TI0 OTpeZIeJIeHHIO CTa)ka MYHHIIMIAIbHON Cy»KObl MYHHIIATIATBHOTO
CJTy>Kalllero Jijist yCTaHOB/IEHUST Ha/I0aBKU 3a BBICTYTY JIET;

- aTTeCTalWOHHBIX KOMWUCCUM [Jis1 TIPOBeJEeHUs aTTeCcTald MYHULUIAIbHbIX
CJTy>KallMX, 3aMeIaloliX JO/PKHOCTA MYHHUIUTIA/ILHOU CTy>KObI B aIMUHUCTPALIUN OKPYTa;

- KOMWCCUU TIO COO/Mo/ieHnt0 TpeboOBaHUM K  CIy)KeOHOMY  TIOBe/IeHUIO
MYHULMMNA/IbHBIX CIY>KallUX U YPeryIMpoBaHHI0 KOH(/IMKTa UHTEPECOB B aIMUHUCTpaL[UU
JIa30BCKOr0 MyHULMITA/IBHOTO OKPYTa;

29. YuacTByeT B COr/laCOBaHUU NPOEKTOB MYHHULIUIIA/IbHBIX TTPABOBBIX aKTOB.

30. CpoeBpeMeHHO [JOBOJMUT /O 3aUHTEPECOBAHHbIX OpraHoB, OT/eJIOB
aZIMUHUCTpALMH, TPeJTPUATHAN, OpraHu3alui W YupeXJAeHWM, JO/DKHOCTHBIX JIWL M
rpak[aH, T[OCTAaHOBJIEHUSI M PACIOpsDKeHUst TJiaBbl U aJAMUHUCTpaLuu JIa30BCKOro
MYHULMIIAJILHOTO OKpyTa.

31. IlpemocraBnsieT  cpeicTBaM  MacCOBOM  MHGOpMalLUM  CBeJieHUsT O
TOCTAaHOB/IEHUSIX, PACMHOPSUKEeHUSX, TPUHATBIX aJMUHUCTpAaLMel OKpyTra, O 3asB/IeHUsIX U
BBICTYIJIEHUSIX TJIaBbl a[MAHUCTPALIAU.

32. OpraHu3yeT TpreMbl rpaXkAaH IO JIMUHBIM BOMPOCaM IJIaBOW OKpYTa, TepBbIM
3amMeCTUTesIeM TJlaBbl aJMUHUCTPALIAM.

33. OcyiecTBasieT MOATOTOBKY [03/paB/ieHWd OT WMeHM TrJ/aBbl JIa30BCKOro
MYHULIMIIAJIbHOTO OKpyTa.

34. ®opmupyeT AOKYMEHTbl OT/eJa, 3aKOHUEHHbIe [1e/I0NPOU3BOACTBOM B /Jeia,
MOATOTaB/IMBaeT U CJaeT B MYHULIUMNA/JbHBIA apXyB B COOTBETCTBUU C [J€HCTBYIOLIUMU
TpeOOBaHUSMMU.

35. OcyiecTB/sieT HarpaB/eHWe JOKYMEHTOB Ha oOdui[danbHOe ony0O/JHKOBaHNe B
CMU wu pa3MellleHdMe Ha oQUIMaIbHOM CaliTe aAMHUHUCTpaluyd  Jla30BCKOTO
MYHULMIIAJILHOTO OKpyTa.

36. YuacTByeT B (h)OpMHPOBaHWH 3aKa30B Ha KaHLIe/ISIPCKUe MPUHA/I/Ie)KHOCTH.

37. Ocy1ecTB/isseT XpaHeHre JOKYMEeHTOB, COCTAB/ISAIOLMX YaCcTb ApXxuBHOro ®oHja
Poccurickon ®epepanyiu, a UMEHHO:

- apXWBHBIX (DOHJOB U apXUBHBIX AOKYMEHTOB Ha pa3/IMUHBbIX BHJAX HOCHUTeseH,
SIBJISTFOLMXCS MYHHULUTIA/IbHOM COOCTBEHHOCTBIO, BXOASAIIMX B cocTaB ApXuBHOro (oHza
[TpuMopcKoro Kpasi, B TOM YHC/ie 00pa30BaBIIMXCS B [IeSTEILHOCTA OPraHOB MECTHOTO
CcaMoyTipaB/IeHHsI OKpyra C MOMeHTa ux 0Opa3oBaHus, [eSTeIbHOCTA MYHHIIUITATbHBIX
OpraHu3alyii, a TakXe OpraHu3aluii, HaXOASIIMXCS B COBMECTHOM BeJileHMM OKpyra u
IIpumopckoro kpas;

- apXuBHBIX (DOHJOB U apXUBHBIX AOKYMEHTOB Ha Pa3/IMUHbIX BHJAX HOCHUTesIeH,
SIBJISIFOIIUXCST TOCYZIapCTBEHHON COOCTBEHHOCTHIO, BXOASIIUX B COCTaB ApXUBHOro ¢oH/a
[TpuMopckoro Kpasi, 00pa30BaBIIMXCS B TIPOLIECCe [eSTeIbHOCTA OPraHOB MeCTHOTO
caMOympaB/ieHUs1 OKpyra [0 peaju3alyyd OTAebHbIX TOCYJapCTBEHHBIX ITOJIHOMOYMMN
aJJMAUHUCTPALMU OKPYyra, KOTOPBIMU OHA HaZle/IeHa;

- apXUBHBIX (DOH/IOB Y apXUBHBIX JOKYMEHTOB HOPUIUUECKUX U (PHU3UUECKUX JIUL] Ha
pas/MuHBbIX BHUJaX HOCUTEJIEeW, TepeflaHHbIX Ha 3aKOHHOM OCHOBAaHWU B MYHHULIMMNATbHYIO
COOCTBEHHOCTbh, B TOM UKCJ/Ie JIMYHOTO MPOUCXOXK/IEHUS, BXOASIIUX B HETOCY/JapCTBEHHYIO
yacTh ApxuBHOro (oHa [TpruMopckoro Kpasi;

- JOKYMEHTOB Ha pa3/iMYHbIX BUJAaX HOCUTe/iell MO JIMYHOMY COCTaBy JIMKBUW-



POBaHHBIX OpraHu3alui (He MMeIOLMX IIPaBOIpeeMHUKa), JeMCTBOBABIIMX Ha TEPPUTOPUN
OKpYTa;
- TeyaTHbIX, ayJWOBU3YaJbHbIX W JAPYIMX MaTepuasoB, [JOMOJHSOWMUX (OH/bI

MYHULIMIAJIBHOTO apX1Ba;

- YUeTHBIX [OKyMEHTOB, AapXWBHBIX CIIPABOUHUKOB M [PYIMX MaTepuasos,
HeOoOXOMMBIX [IJIsI OCYII|eCTB/IEHHSI €T0 MPAKTUIeCKOU /IesiTe/TbHOCTH.

[TpoBoAuT MepompusATHs TI0 CO3/aHHI0 OMNTUMa/bHbIX YCJIOBUM  XpaHEHUs
JOKYMEHTOB 1 o0ecrieueHuI0 uX (hHU3UUeCcKoi COXPaHHOCTH.

38. Ocy1ecTBasieT MOHUTOPUHI COCTOSIHUSI COXPAaHHOCTH apXWBHBIX JJOKYMEHTOB,
HaxOZSLIUXCS B OpraH13alysaX - ICTOYHUKaX KOMILJIEKTOBaHHSI apXyBa.

39. CoBeplLeHCTBYeT  Hay4YHO-CIPAaBOYHbBIU arrapar K [JOKyMeHTaM
MYHULIMIIA/IbHOTO apXvBa C 1[e/Ibl0 OMepaTMBHOIO MCIIO/Ib30BaHUS COZep)Kallencsi B Heu
vH(OpMaLUH.

40. OdopmisieT yueTHble [OKYMeHTbl K apXuBHbIM (OHAAM OpraHu3al[ui,
XPaHALIUXCS B MYHUL[MIIA/IBHOM apXuBe.

41. ITpoBOAUT TPOBEPKY HA/MUUS U COCTOSIHUS [ie/l, XPaHSALUXCS B MYHULIMIIA/IbBHOM
apxuBe.

42. CocrapjsieT CIMUCOK OpraHu3aluil - MCTOUHMKOB KOMIJIEKTOBAaHUS apXWBa,
nepeziarolMx JOKyMeHTbl ApxuBHOro ¢oHza Poccuiickor @efepalivy U Apyrue apxuBHbIe
JIOKYMEeHTbl B MYHMIIMIA/IbHBIM apXvB, BeleT CUCTeMaTUuecKyro paboTy T0 yTOUHEHWIO
3TUX CITUCKOB.

43. OpraHu3yeT TIpOBeJeHME 35KCHEepPTU3bl HAayYHOW M TPAaKTUUECKOW I1[€HHOCTHU
JOKYMEeHTOB, 0TOOp MX Ha MOCTOSTHHOe XpaHeHHe B MYHHULUMA/IbHBINA apXUB.

44. B COOTBETCTBMM C YTBEPXKAEHHBLIM TUIAaHOM PabOThI, TPUHUMAeT Ha XpaHeHUe
JIOKYMEHTbI TTOCTOSIHHOTO CPOKa XpaHeHWsl OpraHv3alui - UCTOUHWKOB KOMILJIEKTOBaHUS
apXuBa, BK/IIOUEHHbIe B cocTaB ApxvBHOro (oHza Poccurickor ®epeparyu.

45. TlpyHuMaeT Ha XpaHeHHe [JOKYMEeHTHI [0 JIMYHOMY COCTaBy JIMKBUAUPOBAHHBIX
MYHULIMIA/IBHBIX OPraHU3alui, He SB/SIOLIUXCSA UICTOYHUKAMUY KOMITJIEKTOBAHUS apXUBa.

46. [lo B3aMMOZENCTBHIO C OpraHU3alUsIMH, PACOJ/IOKEHHbIMU Ha TepPPUTOPUM
OKpyra:

- OCYLLeCTBJ/IseT OpraHU3alMOHHO-METOJUUeCKOe PYKOBOJACTBO M KOHTPO/b 3a
paboToli  BEIOMCTBEHHbIX apXWBOB, B TOM UHC/e OpraHM3al[dl0  apXHWBHOTO
Jle7I0NpOr3BO/ICTBA OpraHM3alyi - ICTOYHUKOB KOMIIJIEKTOBaHUS apXUBa.

- COCTaBJIsieT JOTOBOPBI C OpPraHU3alysIMU UCTOUHUKAMHU - KOMILJIEKTOBaHUSI apXyBa
rOCyZapCTBeHHOW 1 yacTHOW )opM COOCTBEHHOCTH T10 00eCriedyeHHI0 COXPaHHOCTH, YUeTYy,
XPaHEeHUI0, KOMIUIEKTOBAaHHWIO U WUCIIOMb30BaHUIO [OKYMEHTOB ApXMBHOro (QoHja
Poccutickoit ®epepaliviy, a Takxe JOKYMEHTOB 110 TUYHOMY COCTaBy.

47. CocrtaBisieT [OroBOpPbI C JIMKBUJALMOHHBIMM KOMUCCUSIMA MYHHULIMMATbHBIX
OpraHM3alyi, He SB/SIOLMMUCA MWCTOYHMKaMM KOMIUIEKTOBaHMSI apxvBa O [pHeMe
JIOKYMEHTOB 10 IMYHOMY COCTaBy Ha XpaHeHUe B MYHULUIIA/IbHbIN apXUB.

48. BepmeT B yCTaHOB/JIEHHOM TOpsiiKe MO (OHJOBBIM U CTAaTUCTUUYECKUN yueT
[IOKYMEHTOB OpPraHu3aliii - UICTOYHUKOB KOMIUIEKTOBaHHUS apXUBa.

49. Opranu3yeT paboTy 3KCIIEPTHOM KOMMCCHU aJMUHHUCTpAIUU JIa30BCKOTO
MYHMLMNA/JBHOTO OKpyTa, 0(pOpM/IsieT MPOTOKOJIbI 3ace/laHuu.

50. PaccmartpuBaeT IIO/JIOK€HHWS O BeJOMCTBEHHBIX apXuBaX, 3SKCIIePTHBIX
KOMUCCHUSIX, HOMEHK/aTypbl JeJ, WHCTPYKLUUW MO Je0NpPOM3BOJACTBY OpraHu3alyd -
VICTOYHUKOB KOMIIJIEKTOBaHUS apXuBa.

51. PaccmarpuiBaeT UM TipefCTaB/isieT Ha YTBep)XKAEHWe M COrjlaCoBaHWe SKCIIePTHO-



TIPOBEPOUYHOM KOMHCCHUU apXWBHOTO OTjesna [IpruMopcKoro kKpasi OnvcH eyl TTIOCTOSTHHOTO
XpaHeHusi W TI0 JIMYHOMY COCTaBy, TMOCTYMUBIIME OT OpraHy3aluid — HWCTOYHUKOB
KOMII/IEKTOBaHUS apXUBa.

52. PaccmarpyBaeT W COIVIACOBBbIBaeT OIUCU Jiel TI0 JIMYHOMY COCTaBy
JIMKBUJVPOBAHHBIX MYHULIMMNAJbHBIX OpraHW3alydid, He SBJSAIOIUXCS HCTOUHUKAMU
KOMIIJIEKTOBaHUSI apXWBa, [JOKYMEHTbl KOTOPBIX TIOAJIe)KaT MNpUeMy B MYHULUIAIbHbIN
apXuB.

53. IIpoBoauT ob6cC/efoBaHusT OOecTieueHUs] COXPAHHOCTH [JOKYMEHTOB, BeeHUs
[leJIOTIPOM3BO/ICTBA U apXMBa B OPraHM3aldsIX — MICTOUHUKAX KOMIJIEKTOBaHUS apXUBa.

54. Okxa3sbiBaeT KOHCYJ/bTALlMOHHYK) U MEeTOAUYEeCKYK TIOMOLLb OpraHu3aLusiM,
PacIio/IoKeHHbIM Ha TePPUTOPUM OKpyTra I0 BOIIPOCaM OpraHM3alyU JOKYMEHTAL[MIOHHOIO
obecrieueHus: /eATeBHOCTH, B TOM YWC/e IO BOMpPOCaM pa3paboTKUM W TIpUMEHEeHWUs
HOMEHKJIATYPhI Jie/1 TEKYLEero [eI0npor3BOICTBa.

55. W3ywaer u 0000ImaeT TIPakTHUKy pabOThl BeJOMCTBEHHBIX apXHWBOB |
opraHusaluu apXuBHOI'O [1eJIOTIPOU3BO/ICTBA MYHULMIIA/IbHBIX OopraHu3alui,
pacrpocTpaHsieT UX T0JI0XKUTEeTbHBIN OIbIT.

56. IIpoBOAWUT MepOTNPHUATHS 0 YIy4llleHWI0 paboThl BeIOMCTBEHHBIX apXWBOB
opraHu3aluii, BHeJDEHWUI0 eJUHON CHUCTeMbl [e/IONPOM3BOACTBA U YHUGDULMPOBAHHBIX
CUCTeM JOKyMEeHTaL[1H.

57. OpraHu3zyeT TIpOBeieHMe COBelllaHUM, CeMWHApOB, KOHCY/JbTallukl U
WHCTPYKTa’Kel 110 BOMPOCAM OpraHU3ariii U MEeTOJUKH PabOThI Be/IOMCTBEHHBIX apXHUBOB U
OpraHusaliM apxXuMBHOIO [e/IONPOU3BO/CTBA, a TaKKe [esTeIbHOCTU SKCIePTHBIX
KOMHCCHI OpraHu3aliii — MICTOUHHMKOB KOMILJIEKTOBaHUS apXKBa.

58. WudopmupyeTr rnaBy aAMHUHUCTpAl[Md OKpyra W YIIPaB/SIOILIEro Je/laMu
aJIMUHUCTpAl[MU OKpyTa O (hakTaX yTpaThl, MOPUM, HE3aKOHHOTO YHUUTOXKEHUS JOKyMEeHTOB
B MYHMIIMIATbHBIX OpraHW3alUsiX, [APYTMX HapyIIeHUSX 3aKOHOZATebCTBa 00 apXHWBHOM
ferne.

59. lH¢opmupyeT opraHbl MeCTHOTO CaMOYTIPABJ/IeHUsI OKPYyTa, MHble OpraHu3aLyy 0
COCTaBe Y CO/lep)KaHUU JOKYMEeHTOB MYHHULIUMA/JIbHOTO apX1Ba M0 aKTya/JbHOM TeMaTHKe.

60. VcrionHsieT TeMaThyeCKue M COLIMA/IbHO-TIPAaBOBbIE 3arpOChl, MOCTYIAIIUE OT
rOCyJapCTBEHHBIX OPraHOB U WX TEPPUTOPHAJIbHBIX OPraHOB, OPraHOB T'OCY/1apCTBEHHBIX
BHEOIO/DKeTHBIX (OHJOB W WX TEePPUTOPUATbHLIX OpPraHOB, OpPraHOB MECTHOTO
CaMOyIIpaB/IeHUs.

61. ITpemocTaBisieT MYHULIMIIATBHYIO YCIyTy 10 MHGOpPMaI[MOHHOMY 06ecrieueHuro
3asiBUTe/Iel Ha OCHOBE apXMBHBIX JOKYMEHTOB, XPaHSALIUXCS B MYHULIUTAJIbHOM apXuBe.

62. IlpoBoguT TipMeM rpakJaH II0 BOIPOCaM, OTHOCSLIMMCS K KOMIIeTeHLIUU
MYHULIMIIA/IBHOTO apXuBa.

63. Opranu3yetr paboTy IOMb30BaTe/Ied apXUBHBIX JOKYMEHTOB B UMTAJLHOM 3ajie
MYHUILIMTIAJILHOTO apXuBa, O0OeCcTieurdBaeT CBOEBPEMEHHYIO BbIJauy Jefl C I[e/IbI0 UX
Hay4YHOI'0 U MPAaKTUYeCKOr0 UCII0/Ib30BaHus.

64. MWcnonb3yeT [OKYMEHTbl MYHULIMINAJIBHOIO apXyvBa B KYJBTYPHO -
TIPOCBETUTE/BHBIX LIeJIIX Ha BBICTaBKaX U B EPUOJUUYECKOU TeYaTH.

65. BHeapsieT B TIPaKTUKY pabOTbl MYHHUI[UMAJBLHOTO apXWBa HOPMAaTHBHO-
MeTOIUueCKre [JOKYMEHTbl [0 apXWBHOMY [e/ly W apXWMBHOMY [1e/I0TIPOU3BO/ICTBY,
COBpeMeHHble MeTOZbl Tpy/la, aBTOMAaTH3UPOBAaHHBIE TEXHOJOTMUA 00pabOTKM U TIOMCKA
JOKYMEeHTHON WH(pOPMaIUH, TIepeZloBOU OTBIT paOOTHI.

66. Benet 3anonmHenue (eaepanbHoii ba3bl aHHBIX « ApXUBHBIN @OHI», 0becrieurBaeT
CBOEBpPeMEeHHOe Mpe/IoCTaB/IeHre YUeTHbIX JaHHbIX B apXUBHbIN oTAen [IpuMopckoro Kpasi.



67.IlogroraBnvBaeT NpPOEKTbl MOCTAHOBJIEHWW M PacCIlOPsUKeHUM aJMUHUCTpaLUU
OKpyTa I10 BOIIpOCaM, OTHOCAIMMCS K BeZIeHUI0 MYHULIUIA/JILHOI'O apXyBa.

68. OcyiecTBisgeT B3aWMOJEUCTBUE C JDYTUMH  apXWBHBIMH  OpraHaMu
[IpyuMOpCKOro Kpas, ydacTByeT B MEpOIPUATUSAX, IPOBOAVMBIX AapXUBHBIM OT[e/I0M
IIprmopckoro Kpas.

69. BbInosiHsIeT MepOIPUATHS 110 MPeAYIPeXXAeHHI0 U IPOTUBOJENUCTBUIO KOPPYTILIUH.

70. YuactByeT B pa3paboTKe W KOHTpOje 3a (YHKIMOHHUPOBAHWEM CHCTEMbI
yIIpaB/ieHus1 OXPaHOW TPyZa aAMHUHUACTPALIMA OKPyra B COOTBETCTBUU C FOCYJapCTBEHHBIMU
HOpPMaTUBHBIMU TpeOOBaHUSIMU OXPaHbI TPY/ia.

71. OcyiiecTBisseT KOHTPOJIb 3a COO/IIOJjeHMeM B CTPYKTYPHBIX TO/Ipa3/eneHus X
aZIMUHUCTpALMM OKpyra 3aKOHOJaTe/bHbIX U HOPMATUBHBIX IIPaBOBLIX aKTOB I10 OXpaHe
TPYZa, IpoBe/ieHreM npo¢uIaKTUYeCKOn paboThI 110 rpeyTpeskjeHuUI0
MIPOM3BO/ICTBEHHOIO0 TpaBMaTHU3Ma U MPOQecCHOHANbHBIX 3a00/ieBaHUM, BBITOJHEHHEM
MepOTIPUSATHH, HallpaB/IeHHBIX Ha CO3/laHue 3/I0POBBIX U 0€30MaCHbIX YCI0BUN TPY/a.

72. BoisBnsier TOTpeOHOCTh B 00yueHHWH pabOTHHMKOB B 00J1aCTH OXpaHbl TPyZa
UCXO[l W3 TOCYJapCTBEHHBIX HOPMAaTUBHBIX TpeOOBaHWI OXpaHbI TpPyZAa, a TaKXKe
TpeOOBaHMI OXpaHbl TPYJa, YCTAaHOBJIEHHBIX TPAaBUIAMU W WHCTPYKLOUSIMU TIO OXpaHe
TPyZa, IPOBOJWUT BBOAHBIM WHCTPYKTaX, KOHTPOJIMPYET IIpOBeJieHue HWHCTPYKTaKen
(lepBUYHBIX, TIOBTOPHBIX, BHEIUIAHOBBIX, IIe/ieBbIX) PAaOOTHUKOB IO BOIPOCAM OXPAaHbI
TpyZAa.

73. Pa3pabatbiBaeT mpeiioyKeHusI 10 MOBbIIIeHHI0 3()()eKTUBHOCTU MEpPOTIPUSTHH 110
YJIy4LLIEHUIO YCJIOBUM U OXPaHbI TPyAa.

74. YyacTByeT B pacC/ieJoOBaHUM HeCUaCTHbIX (JlyyaeB Ha TIPOM3BOLCTBE U
npodeccroHaNbHBIX 3a00/eBaHUM, aHaaM3e TMPUYMH TPOU3BO/CTBEHHOTO TpaBMaTH3Ma,
npodeccroHaNbHBIX 3a00/1eBaHN, B pa3paboTke MePOTNPUSITHIA 110 UX TIPeOTBPALLeHHIO.

76. Pa3pabatbiBaeT TUIaHBI ¥ TIPOTPAMMBI T10 YJTYUIIIEHHIO YC/IOBHH U OXPaHbI TPY/A.

77. OcylecTB/sieT OpraHU3aluio JesaTelbHOCTA TPEXCTOPOHHEN TepPPUTOPUA/IbHOM
KOMMCCHUH JIa30BCKOr0 MyHHULIUIIA/ILHOIO OKPYyTa I10 Pery/JrupoBaHuI0 COLUaTbHO-TPY0BbIX
OTHOIIIEHWHM, B TOM UHC/Ie 00si3aTeslbHOE pacCMOTpPeHHe KOMHCCHeH TIPOeKTOB
MYHMLMNA/JbHBIX HODMAaTUBHBIX MPAaBOBLIX U MHBIX aKTOB B c(epe Tpy/a.

78.0cy1iecTBrsieT uHble GYHKI[MU B COOTBETCTBUM C MYHMLIUMA/IbHBIMU [TPaBOBLIMU
aKTaMH.

79. Ocy1ecTBisieT CHSATHE M MIOCTAHOBKY I'Pa)k/iaH Ha NepPBUYHbINA BOUHCKUH yUer.

80. OcyecTBsieT 3arnosHeHre, 00HOB/IeHUe, U3MeHeHHe JOKYMEHTOB MepBUUHOrO
BOMHCKOI'O yueTa.

81. Ocy1iecTBiseT BefleHUe U XpaHeHUe [OKYMEHTOB IIePBUYHOIO BOMHCKOI'O yyeTa
B MAlIMHOIIKCHOM U 3/IeKTPOHHOM BHU/aX.

5. Opranusanus JefaTeJJbHOCTH MyHUI[UNIA/THHOT0 apXuBa

5.1.MyHuLMNaNbHbIMA apXUB BO3I/IaB/seT 3aBeAyIOLMKA MYHULIMIIAIbHBIM apXUBOM,
KOTOPBIA Ha3HAuaeTCs Ha JIO/DKHOCTb M OCBODOOKZAeTCsl OT [JO/DKHOCTH PacropsyKeHreM
a/IMMHUCTPaLM OKpYyTa.

5.2.ITonrHOMOYMS 3aBeAYIOLEero MyHULUIAIbHBIM apXHUBOM:

- IB/IIeTC PYKOBOUTEIEM MYHULMIIAIbHOTO apX1Ba;

- TJTaHUpYeT paboTy MyHULIMIIA/JILHOTO apXUBa;

- obecrieurBaeT BBITIO/IHEHME 33/jau U (YHKLIMH, BO3/I0’KEHHbIX Ha MYHULIATIA/TBHBIN
apXuB, HeCeT [TepCOHa/bHYI0 OTBETCTBEHHOCTH 3a UX BBINIOJIHEHUE;

- BefleT IpuUeM TpaxJaH [0 BOMNpOCaM, OTHOCAIIMMCS K JesTeJlbHOCTH



MYHMIIUIMA/ILHOTO apXK1Ba;

- TIO/ITIMChIBaeT apXHBHbIE KOIHH, aKThl IpHUeMa-1iepe/jauid 10KYMeHTOB, JOTOBOPhI C
OpraHu3alysiMU B 00/1aCTH apXHUBHOTO [IeJ1a;

- TIpe/iCTaB/IsieT MyHULUIANbHbIM apXUB B OpraHax MeCTHOrO0 CaMOYIIpaB/eHwUs,
rOCy/ZlapCTBEHHBIX OpraHaX MW WHBIX OpraHd3alusgx TI0 BOIpocaM, BXOJSIIUM B
KOMITeTEHI[HI0 MyHUIUIA/JILHOTO apX1Ba;

- OCYLIECTBJIsSIeT COrJIacOBaHHe MPOEKTOB MYHULUIIA/bHbIX MPABOBBIX aKTOB U MHBIX
JIOKYMEHTOB 10 BOMPOCaM, BXOASIIVM B KOMITeTeHLIMI0 MYHULIMTIATbHOTO apXUBa;

- BBIHOCHT Ha paccMoTpeHre ['laBbl a[MUHHCTPALIUM OKPYyTa, AO/DKHOCTHBIX JIMI]
aJJMUHUCTPAL[MM OKpYra IMpOeKThbl [JOKYMEHTOB MO BOIMPOCAM, BXOJSIIUM B KOMIIETEHLIIO
MYHMILIUMA/JILHOTO apXK1Ba;

- 3arpalivBaeT W MOJyyaeT OT OPraHOB MeCTHOTO CaMOYTIpaBJieHHsl, CTPYKTYPHbIX
noZipaszie/iecHui  aJMUHUCTPALMA OKPYra, YUpeXX[eHWW | oOpraHu3aljiii [IOKYMEeHTHhI,
CTpaBKM, pacyeThl U UHYI0 MH(OPMALUI0 B MUCbMEHHOM, 37IeKTDOHHOM U yCTHOM BHUJE,
HeOOXOZMMYTO /IJ1s1 BBITTOTHEHHUS BO3/IOKEHHBIX Ha MyHMIIUTIAIbHBIN apXUB 3a/]ay;

- HeCeT OTBETCTBEHHOCTbH 3a CObJII0/leHue eMCTBYIOIero 3aKOHO/jaTe/IbCTBa;

- obnagmaer WHBIMM  TIOJIHOMOUMSMH, HEOOXOAUMBIMH IS oOecrieueHus
JesiTe/IbHOCTA MYHULIUMA/ILHOTO apXu1Ba.

5.3.KBamubuKaioHHble TpeOOBaHUs, IIpaBa, OOSI3aHHOCTH W OTBETCTBEHHOCTH
3aBe/IyIOIer0 MYHHUIUTIATbHBIM apXUBOM OMPeJeNsIFOTCS [JO/PKHOCTHBIMH MHCTPYKIUSIMHU,
yTBEP’K/[aéMbIMU I'JIaBOW aJMUHUCTPALIUUA OKpYyTa.

5.4. AIMUHHCTpALIMSI OKpPyTa 00ecrieunBaeT MyHUIIUIIAbHBIA apXUB TOMEIeHUsMH,
OTBEYaKoIIMMA HOPMAaTUBHBIM TpeOOBaHUSIM O0ecrieueHus COXPAaHHOCTU [JOKYMEHTOB; €ro
cofiep>kaHue, TeXHHWYeCKOe OCHallleHuWe, 00OpyZoBaHWe, OXpaHy, TpPaHCIIOPTHOE
00C/Ty>)KUBaHHE.

5.5.IIpu cMmeHe 3aBefyIOLIEr0 MYHULIMIIAILHBIM apXUBOM IIpUeM-liepefiaya el
MPOM3BOAUTCA CIMELUaJbHO CO3/JaHHOM KOMMCCHeM, BK/IHOUArlleld MpeCcTaBUTeIen
aJMUHUCTpaL[MM OKpyra. AKT TpueMa-miepefjaud yTBep)kaaetrcss ['laBoli afMHUHHCTpaLUU
OKpyra.

5.6.MyHulMNanbHBIE ~ apXUB  Be/leT  /IeJIOTIPOM3BOAICTBO B COOTBETCTBUM  C
YTBEP)KJ€HHOU HOMEHKJIaTypOu JieJl.

5.7.Peopranu3aiiysi Wi JUKBU/IALIMsS MYHULUTIATBHOTO apXUBa OCYIIeCTB/ISIETCS B
yYCTaHOBJIEHHOM 3aKOHOM TIOPsIZIKe.

5.8. ApxuBHble (OHABI U apXUBHble [JOKYMEHTbl TIpM peopraHv3aluu
MYHMIIUMA/JILHOTO apXvBa IepeiatoTCsl ero rpaBornpeeMHUKY. [Ipy ero NUKBUALIUN WU
OTCYTCTBUM TpaBOMNpPeeMHUKa [OKYMEeHThbl Tiepe/laloTCs Ha T[IOCTOSIHHOe XpaHeHue B
I'ocypapcTBeHHbIN apxuB [IpuMopcKOro Kpasi.

6. IlpaBa 1 00513aHHOCTH yNPaB/IeHUSA

[ns ocyiecTBieHMs1 BO3/IOKEHHBIX Ha HEro (DyHKLM yripaB/leHHe fe/laMd HMeeT
TpaBo:

1.3ampamBaTh UM MOJAyYyaTb OT OTAEJOB aJMUHHUCTpPALIUM MaTepuasnbl U
uHpOpMaI[Mio, HeoOXoJWMble /il HWCTIOJHEHWs TIOJHOMOYMM OTAena; TpeboBaThb
CBOEBPEMEHHOI'0 HCIO/IHEHUSI [JOKYMEHTOB, CTOSIIUX Ha KOHTpPOJie; Mpe/CTaBIeHUs
HeOOXOZMMbIX ~MaTepuajoB K 3acelaHUsM, COBEIIaHUSIM, BCTpPeYaM W JIPYTUM
MepONpPUSITUSIM, TIPOBOAUMBIM PYKOBOJAUTEISIMA aMAHUCTPALIMA OKpPYTa.

2.Bo3Bpaiiate MCMOMHUTENSIM B CTPYKTYpHbIe Tofpa3zenieHus s JopaboTKu
MYHULIMTIA/IbHbIEe  TIPDaBOBble  aKThl, pacTOpsiiUTe/NlbHble  ZOKYMEHThI,  CayKeOHYHO



KOppEeCMOH/eHLI1I0, 0(popM/IeHHbIe C HAapyllleHHeM YCTaHOB/IeHHbIX TTPaBUJL.

3.YKa3aHus ymnpaB/ieHUsl M0 YCTPaHEHUIO BbISIBJIEHHBIX HEJOCTAaTKOB U HapyILleHUW
IIpY pe/lakTHUPOBAHMU TEKCTOB MYHMLMIIAIbHBIX IPABOBBIX AaKTOB, PaCIOpPsUTe/bHBIX
JIOKyMeHTOB, B 0)OPM/IEHHH MaTepHaioB U C/1y>kKeOHOW KOpPeCHoHAeHLMH, TOCTyTaroLeil
B a/lpeC PYKOBOJCTBa aJMUHMCTpPaLM{, a TakXe MCXOAALIMX JOKYMEHTOB, SIBJISFOTCS
00s13aTe/TbHBIMU ZIJ151 OT/Ie/I0B a/IMUHUCTPAL[UM OKpYyTa.

4.CBOoeBpeMeHHO UCIIOHSATh TMOCTYIMBIIKE Ha WCTIOJHEHHe 3asiB/ieHUs W Kaao0bl
TPaKJAH U IOPUJUUeCKUX JIKL], TIPOTeCTOB, Ipe/CTaB/leHnl, TpeOoBaHUI TIPOKYPaTyphl C
y4eTOM YCTaHOBJIEHHBIX CDOKOB.

5./laBaTh pa3bsiCHeHUs], peKOMeH/Jaliui U yKa3aHus 10 BOMNpPOCaM, OTHOCAIIMMCS K
KOMITeTEHL[MU YIIpaB/IeHUs.

6.[lpyHumaTe yyactve B 3acefaHusix [lymbl JIa30BCKOro MyHHLIMIIAJBHOTO OKPYTa,
KOMMCCHSX, COBELIIaHUSIX U UHBIX MepPOIIPUSTHSX, IPOBOAUMBIX aJMUHHCTPAaLIel OKpyTa.

7.Xo[aTaliCTBOBaTh Iepes; IJIaBOM O MOOLPEHHMH W HarpakJeHuW CIeLdaaiCToB
aJIMUHUCTpAL[MU OKpyTa.

B 006s13aHHOCTY yTIpaB/ieHUs] BXO/IUT:

- KauecTBeHHOe ¥ CBOeBpeMeHHOE pacCMOTPeHHe IMOCTYIUBIIMX Ha MCIOIHEeHHe
JIOKYMEHTOB.

- [IpegocraByieHre OTYETOB 10 HANPaBJ/IeHUSIM CBOEM J1eSITe/IbHOCTH.

- CBOeBpeMeHHOe pacCMOTPEeHHe Y UCIIOJIHEHHE TTOCTYIMBILIMX B OTZe/ 3asiBJIeHUN U
oOpalieHuii rpakjaH, IPOTeCTOB, Mpe/[CTaB/IeHnH, TpeOOBaHMI MTPOKYpaTyphl paiioHa.

- KauecTBeHHass MNOJIrOTOBKA MYHHWLMIIA/BHBIX IIPABOBBIX AaKTOB, BXOZJALIUX B

Be/leHHe yIIpaB/IeHusl.

7. OTBeTCTBEHHOCTh

1. CrnieljuanMCThl yIpaB/ieHUsI HECYT MepCOHATbHYI0 OTBETCTBEHHOCTh 3a:

- CBOeBpeMeHHOe U KaueCTBeHHOe BBITIOJIHeHHUe 3a/jau U (PYHKILIMM, BO3/I0XKeHHbIX Ha
yTIpaB/ieHue;

- obecrieueHre KOHGUAEHIIMATBHOCTH CTy)KeOHOM MH(OPMAaIMd B COOTBETCTBUM C
yCTaHOBJIEHHBIMU TPeOOBaHUSMU;

- COCTOSTHHEM TPYZOBOM JUCIUTIAHBI;

- He WCIob30BaHWe B HEOOXOAWMBIX C/ydyasiX TIpaB, TPeAOCTAB/IEHHBIX UM
HactosiuM [lonoxkeHreM, B COOTBETCTBUH C 3aKOHO/1aTesIbcTBOM Poccuiickoit ®esepatiiu
0 TpyZe ¢ 0COOeHHOCTSIMYU MPOXOKAEHUSI MyHULIUTIATbHOM CITYKOBbI.

2. Mepbl [OUCUIMIJIMHADHOW, AJMUHUCTDAaTUBHOW, YTOJIOBHOW OTBETCTBEHHOCTH
MIPUMEHSIIOTCSL K CreliajucTaM B TIOps/IKe, YCTAHOBJIEHHOM 3aKOHOJATeThCTBOM
Poccutickoit @epnepauyiv v [IpyMopcKoro Kpasi.
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