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AJMUWHUCTPALIUS
JIA30BCKOI'O MYHMIIMIIA/IBHOI'O PAMTIOHA ITPUIMOPCKOT' O KPASI

IIOCTAHOBJ/IEHHUE

26 arpesng 2017r. c.JIaso Nel26

O0 yTBep)XieHHHM B HOBOM pelaKI{HH a//IMHHUCTPATHBHOI'0 PerjilaMeHTa M0 0Ka3aHUI0
MyHULMNAa/IbHOM yoiayru «IIpeaocraBiieHue JocTyna K u3/JaHusAM, NepeBe/léHHbIM B
3/IeKTPOHHBIH BH/l, XPaHAIMMCA B MyHULHIIA/IBHBIX OHO/THOTEKaX, B TOM YHC/Ie K

(hoHAY peJKHX KHUT, C y4ETOM CO0/TI0ieHHs TPeDOBaHN 3aKOHOAATe/IHCTBA
Poccuiickoit ®efepanyy 00 aBTOPCKHX M CME)KHBIX MPaBax»

B cootBetcTtBUM ¢ PenepanbHbiME 3akoHaMH OT 06.10.2003 Nel31-®3 «O6 obmux
TIPUHLIUIAX OpraHu3alid MeCTHOro camoymnpasneHusi B Poccuiickor Pepepauyu», OT
27.07.2010 1. Ne210-®3 «O6 opraHu3alMu TMpeAOCTaBAeHUs TOCY/apCTBEHHBIX M
MYHULIMIA/IbHBIX YCIYT», TTIOCTAaHOBJIEHUEM aIMUHUCTPALUU JIa30BCKOr0 MyHULIMNATBHOTO
paiiona ot 19.04.2012 roga Ne235 «O pa3paboTke U yTBepJeHUM aAMUHUCTPATUBHBIX
perjiaMeHTOB WCIOJTHEHUsSI MyHULIMIIA/TIbHBIX (PYHKLUWK UM aJMUHUCTPATUBHBIX PeriiaMeHTOB
MpefioCTaB/eHUs] MYHMULMMAIbHBIX YCIYr», PYKOBOACTBYSICb YcTaBoM Jla30BCKOro

MYHULIUIIA/IBHOT'O paﬁOHa, dJIMHUHHUCTPALIMA JIa30BCKOr0 MYHULIUIIA/IBHOT'O paﬁOHa

I[TOCTAHOBJIAET:

1. YTBepAuTh B HOBOU pelaKI[MM a[MUHUCTPATHUBHBLIN perjiaMeHT M0 OKa3aHWI0
MyHULMnaneHOW yciayru — «[IpefocraBneHure [ocTyna K M3JaHUSIM, TepeBeJEHHBIM B
3JIEKTPOHHBINA BUJ], XPaHAIUMCSI B MyHUIIATIATbHBIX OUO/MOTEKAaX, B TOM UucC/ie K (GOHIY
PeIKUX KHUT, C Y4éTOM COO/rofleHHs1 TpeOOBaHWM 3aKOHOJATENhCTBA PoCCUICKOU
denepaiu 00 ABTOPCKUX M CMEXXHBIX TTpaBax» (TIpUiaraeTcs).

2. Ilpu3HaTh yTPATUBILKMM CUIY a[MAHHMCTPATUBHbIA perjaMeHT IO OKa3aHUIO
MyHULMNanbHOM yciayru  «[IpefocraBneHure [ocTyna K M3J@HUSIM, TepeBeJEHHbIM B

3JIEKTpOHHblﬁ BU/J, XPAHAIIUMCA B MYHUIUIIAJIbHBIX 6I/I6JII/IOTEKaX, B TOM 4ucie K (l)OH,[[y



pPeIKUX KHUT, C Y4éroM coOmosieHusi TpeOOBaHMM 3aKOHOZATeNbCTBA PoCCUICKOU
@enepaiui 00 aBTOPCKMX U CMEXHBIX IIpaBax», YTBEPXKIEHHBIA IOCTaHOBJIEHHEM
aaMuHUCTpanuu JIa30BCKOro MyHULMnaasHOro paioHa ot 06.04.2016r. Ne87.

3. HauanbHuKy OTJena 1O JelaM MOJOJIeKH, CIOPTy, TypusMy U KYJbType
agmuHucTpaiuu JlazoBckoro MyHuuunaasHoro paiioHa (T.B. CapHaBckoil) [goBecTd
HaCTosiII|ee MOCTaHOB/IEHVE [0 YUPEeKJeHUM KYyJbTYpPhbl, YUaCTBYIOLIUX B IMpeAOCTaBIeHUN
JAHHOW MYHMULIUNA/IbHOMN YC/IYTH.

4. PykoBoauTento ammapata aaMmuHuctpaiuu (JL.LP. MarBeeHKO) o00ecreuuTh
pasMellleHrie HaCTOsILLero MoCTaHOB/IeHUSI Ha CaluTe aJIMUHUCTPALIUU.

5. Hacrosiiiiee mocTaHoB/ieHHWe BCTyIMaeT B CWAAY CO JHS ero odulyaabHOTo
oIy 6/TMKOBaHUS

6. KoOHTpo/ib 3a WCHOMHEHMEM HAaCTOSILero TMOCTAHOB/IEHUS BO3J/IOXKUTh Ha

3dMeCTUTeJIA I'JIaBbl dIMUHUCTPALIUN JIa30BCKOr0 MYHHLIUIIAQ/IBHOT'O pa1710Ha ,Z[A PTI/IH_IEBa

N.o. rnasel JIa30BCKOTO
MYHULIMIIA/JIBHOTO palioHa B.H. Moxaes



YTBEPXXIEH

MOCTaHOBJ/IEHUEM aZMUHK CTPALIU
JIa30BCKOr0 MYHULIUIIA/ILHOTO paiioHa
oT 26 anpesnsa 2017r. Nel26

IIpegocTaB/ieHne JOCTyNA K U3AaHUAM, MepPeBe/JéHHBIM B 3/IEKTPOHHBIN BUJ,
XPaHALUMCSA B MYHHUI[UNIA/IBHBIX O0HO/THOTEKAX, B TOM YUC/Ie K (oH/y peKHX KHHT, C
y4éToM coOstroieHHs TpeboBaHUI 3aK0HOAaTeIbCTBa Poccuiickoit deepanun 006
ABTOPCKHMX U CMEKHBIX MpaBax

I. OBIIIUE ITOJIOKEHUSA

1.1. Hacrosmmii aMUHUCTPATUBHBLIA perJlaMeHT (Jjajiee - perjiaMeHT) pa3paboTaH B
L[e/IIX TIOBBILLIEHUS] KauecTBa MPeOCTaBAeHUS U [JOCTYMHOCTH MYHULMMAJIbHOU YC/IyTU
«[IpengocraBnenue JOCTyMa K U3JaHUSIM, MlepeBeIeHHbIM B 3/IEKTPOHHBIN BU/J, XPaHSIIIUMCS
B MYHHUI[UTIA/JbHBIX OWO/MMOTEKaX, B TOM uMcie K (OHAY PpPeaKUX KHUT, C Y4YeTOM
cobsmofeHust TpeOOBaHMI 3aKOHOZATesNbCTBa Poccuiickoit Pesepaiuni 00 aBTOPCKUX U
CMEXKHBIX TIpaBax» MYHHUIUMNAIbLHBIM OIO/PKETHBIM YUpeXXZeHHeM KY/IbTYypbl «JIa30BcKast
MEXKITOCe/IeHUeCKasl 1leHTpajbHast OubuoTeka» (COKpailjeHHoe HamMmeHoBaHWe - MBYK
JlazoBckasi MLB), omnpepensieT TOPSIAOK, CPOKA W TIOC/IEI0BaTe/NbHOCTb JeHMCTBUN
(aAMUHUCTPATUBHBIX TpPOLIeAypP) TPU OCYIIECTBAEHUM [IOJTHOMOUUKM TI0 HWCIOTHEHHUIO
MYHULIMITA/IbHOW YCJIyTU Ha TePPUTOPUM J1a30BCKOr0 MYHULIMMNATIBHOTO paliOHa.

1.2. TlpemocTaBieHWe MYHMIIMIAJBHONW YCJAYTM  OCYIIECTB/ISETCS  MYHMLIAIIA/TbHBIM
OFO/IKETHBIM YUpeXKIeHWeM KyJIbTyphl  «JIa30BCKass MeXKITOCeJeHuecKass I[eHTpajIbHast
oubnroTteka» (manee — bubIMOTEKA).

1.3. MyHMLMNATBHON yCAyrod sBASEeTCs TIpeJoCTaB/ieHHe [OCTyla K CIpaBOYHO-
TIOMCKOBOMY armapaTty OubOivoTekd, 0a3aM /IaHHBIX (Jasee — MYHHUI[UMA/IbHAs YCJIyra,
Ycnyra).

1.4. 3asiBUTeNSIMM, UMEIOIIMMU TIPABO HA TOJIyYyeHUe MYHMIUNAIbHON YCIYyTH, SIBSHOTCS
bu3uueckue W IOpUAUUECKHWE JMIjA, JUOO WX YIIOJHOMOYEHHble TIPe/[CTaBUTEH,
obpaTuBLIMecs: B OubIHOTEKY.

1.5. WHdopmupoBaHve o0 TipaBWIax [pelOCTaB/AeHUs] MYHUIUMNAJbHONU  yCIyTH
OCYIIeCTB/ISIeTCS CIielarucTaMu OUOIMOTeK: B X0/je JIMUHOTO 00OpaltieHust TI0b30BaTeel,
C WCIIO/Ib30BaHUEM CpeZCTB TeeOHHOW CBsA3M, 3MEKTPOHHOM TOUTHI, TOCPEJCTBOM
pa3MelrieHUsi B ceTu MHTepHeT Ha caliTe u mopTane (www.gosuslugi.ru), myTém u3maHus
WHGOPMAIMOHHBIX MaTepuaioB (Opoiitop, OyKIeToB H T.[.), pa3MelrieHuss THPOPMaliy Ha
CTeHJax.

1.6. luopmaryito 0 MyHULIMIIANBHOM yC/IyTe MOYKHO TOJTyUUTh:

- Ha ouIMaTbHOM caiiTe a/[IMUHUCTpaLUU JIa30BCKOT0 MYHUIUIA/ILHOTO pPaiioHa,
3JIEKTPOHHBIN azipec: www.lazovsky-pk.ru;

- B OT/ieJie TIO JieJiaM MOJIOZIEXKU, CTIOPTY, TYPU3MY U KyJbTYype a/[MAHHCTpALiuU JIa30BCKOT0O
MYHULIMIIA/ILHOTO palioHa (Janee — OTZesne).

MecTo HaxOX/IeHHs, KOHTAaKTHBIE TesiehOHbI, pEXKUM PAbOTHI OT/IeNa:



dakTrueckut agpec: Ilpumopckun kpaw, JlazoBckuii parioH, ceno Jlaso, yn. HekpacoBckas,
a. 31, kab. Ne50.

Tenedonsbr: 8(423-77) 20-0-63, HauabHUK OT/eIa.

I'paduk paboTel oT/ea: ToHeAe bHUK — nsgTHUIA 09.00-17.00, mepepwiB Ha 06ex — 13.00 -
14.00, cy660Ta 1 BoCKpeceHbe — BBIXO/HbIe JHU; DJIeKTPOHHbIN afpec: lazokult@mail.ru.

- B MHOTO()YHKLIMOHA/ILHOM LieHTpe J1a30BCKOro MyHULMIIaIbHOTO paiioHa (#anee — M®LI).
ONeKTPOHHLIN ajzipec: mfc-lazo@mail.ru.

MecTo Haxo/leHUsl, KOHTaKTHbIe TereoHbI, pexkuM paboTel MPLI:
daktrueckun aapec: IIpumopckuil Kpau, Jla3oBckuit paiioH, ceno Jlaso, yi. HekpacoBckasi,
I. 35-a.

Tenedonsbr: 8(423-77) 20-322, 20-252
I'paduk pabotet MPII: moneensHuK — ngtHULA 09.00- 20.00, 6e3 mepepbiBa, cyb60Ta U
BOCKPECEHbE — BBIXO/[HbIE JTHU;

- B MBYK JlazoBckast MLIb. DniekTpoHHbIii ajipec lazo bibl@mail.ru.

MecTo Haxo/IeHHs, KOHTAKTHbIE TeTleOHbI, PEXXUM PAOOThI YUPEXKIEHUS :

dakTrueckut agpec: Ilpumopckun kpaw, JlazoBckuii parioH, ceno Jlaso, yn. HekpacoBckas,
1. 35-a. Tenedon 8(423-77) 20-790. I'paduk paboTsl: oHeqebHUK — TisiTHULA ¢ 09.00 7o
17.00, Bockpecenbe — c 10.00 mo 14.00, 6e3 nepepbiBa Ha 00e/], cy660Ta — BLIXO/IHOU [1eHb;

- B Cpe/iCTBaX MacCOBOU MH(OpMaLny;
- UHBIM, He 3arpeleHHbIM 3aKOHOM CITI0COO0M.

1.7. KoHcy/ibTUpOBaHUeE 10 Mpei0CTaBAeHUI0 MyHULUNAIbHON YCIYTH OCYIeCTB/ISIETCS:

- TIpY HerocpeICTBeHHOM 00pallleH!H K CrielanicTaM OubMoTeKy, OTBeTCTBEHHBIM 3a
rpeJjoCcTaB/eHre MyHULUIA/TIbHOU yCITyTH;

- Tipy oOpalieHuH 1o Tesie)OHy — B BH/Ie YCTHOTO OTBeTa Ha KOHKpPEeTHbIe BOTIPOCH;

- Tipy 0OpaIleH|H 10 3/IeKTPOHHOM TTouTe — B (hOpMe OTBETOB Ha MOCTaB/IeHHbIE BOTIPOCHI
(KOMITbIOTEpHBII HA0OP) Ha aZipec 37IeKTPOHHOM MOYTHI 3asiBUTEJIS;

- TIpY MMCbMEeHHOM obpaitrieHny (popma obpaiieHust TPOU3BOJIbHasi) — B opMe OTBeTa Ha
OymMa)KHOM HOCUTesIe, TIepeJaHHOTO TIOUTOM WK HerocpeICTBEHHO 3asBUTe N0 Ha PyKu. C
coryiacus 3asiBUTeJIs, OTBET MOXKeT OBbITh /IaH YCTHO 110 Tesie)OHY W/IW, PU HAaTA4WK, Ha
a/ipec ero 371eKTPOHHOM TMOUTHI.

1.8. Ha uH(bOopMalLIMOHHBIX CTeH/[aX MYHHULUIIATbHONW OUO/IMOTEeKY, TTpejoCTaB/IstoIIei
MYHUILIUTIA/IbHYIO yCyTy, VIHTepHeT-calTax CcoJiep>KUTCs Ccaefytoliasi iHpopMal[usi:

- ajpec agMUHUCTpaLMY JIa30BCKOT0 MYHULIUIIAILHOTO palioHa, B T.4. agpec VHTepHeT-
caura;

- HoMepa TeJiehOHOB, 7IEKTPOHHOM MOYTHI OT/e/ia TI0 Jie/laM MOJIOJIEXU, CTIOPTY, TYPU3MY
Y KyJIbType aJ/MUHUCTPaiuy JIa30BCKOTO MYHHUIUIATLHOTO paiioHa; rpaduk paboTbl
otjiena, (hamMuIuu, UMeHa, OTUeCTBa U IO/DKHOCTU COTPY/THUKOB, OCYIIeCTB/ISIOIIUX TIPUeM
Y KOHCYJIbTUDOBaHWe TPaXk/aH;

-MecTopactoJsioxkeHre onbmoteku, @.1.0. 3aBeaytoieit 6ubMOTEKOH, rpaduK (PeXKuM) -
- paboThI, HOMepa CIpaBOUHBIX TesledOHOB, (akca, azipeca 37IeKTPOHHOM MOUTEI
OMO/IMOTeKY;



- BeInMcKa U3 Ycrasa MbYK JlaszoBckas MIIb;

- MpaBUJIa MOIb30BaHUA OMOIMOTEKON;

- U3BJIeUEHUSI U3 3aKOHOATeIbHBIX Y MHBIX HOPMaTHBHBIX MPABOBBIX aKTOB,
Perympyolux AesiTe/IbHOCTb 110 NPeJOCTaBAeHUI0 Y C/IyTH;

- lepeueHb JJOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MpeJ0CTaB/JIeHre MYHULIUNAIbHOU
yCIIyTH;

- a/IMUHUCTPATUBHBIN perjamMeHT TMpef0CTaB/IeHUs] MyHULUTIAIbHBIX YCIYT;

- YC/I0BUSI TIPeA0CTaB/IeHUs] MyHULIUTIATbHOM YCIyTH;

- rpaduk nipuema [lonyuaTesieli MyHULIMMA/IBHOM YCIYTH;

- OCHOBaHUS [IJIs1 OTKa3a B NIpei0CTaB/IeHUU Y CJIyTH;

- TOPsIIOK 00yKanmoBaHus JeficTBUl (0e31eMCTBYS) JO/DKHOCTHBIX JTUIL], TTPeI0CTaB/ISIONHX
MYHULIMIA/IbHYIO YCIYTY;

- pe3yJibTaThbl OKa3aHWsi MyHULWIATbHOM YC/IYTU U MOPSJOK BbIJAUU 3asIBUTETIO,
COOTBETCTBYIOIIUX JOKYMEHT.

II.CTAHJAPT ITPEJIOCTABJIEHUA MYHUITUIIAJIbHOM YCJIYTH

2.1. MBYK Jla3oBckass MIIb ocyuiectBisieT A/l 3asiBUTe/leM MYyHULMIAJBHYIO YCJIyTy
«[IpemocraBnenue 10OCTyMa K U3/jaHUSAM, NepeBeléHHBIM B 3/IEKTPOHHBIN BU/, XPaHALMMCS
B MYHULIMMNANbHBIX OuUO/MMOTeKaX, B TOM uucie K (OHAY peJKuX KHHUT, C YYETOM
cobmoenust TpeboBaHMM 3aKoHOaTesnbcTBa Poccuiickodt Penepanun 06 aBTOPCKUX U
CMEXXHBIX I1paBax».

2.2. TlpepmocTtaBneHue MYHULMMAIBHOM YCIYTHM OCYLIECTB/SIETCS HENOCPeJCTBEHHO B
nometrieint MBYK Jla3oBckast MIIB B cooTBeTCTBUM C TpadMKOM pabOTHhI.

2.3. Pe3ynbraToM TMpefOCTaBle€HUs MYHULUMAABHOM YCIyTU sIBAsSeTCs obecrieueHue
JIOCTyTa 3asiBUTe/Iell K W3[jaHUsIM, TepeBeJEHHbIM B 3/IEKTPOHHBIA BHJ, XPAHALIUMCS B
MYHULUTIANbHBIX OM0/MOTeKax, B TOM umc/ie K GOHAY PeAKUX KHUT, C YU4eTOM COOM0aeHus
TpeboBaHuii 3aKOHO/aTe/IbCTBa Poccuiickoit denepaiiiv 06 aBTOPCKUX M CMEXKHBIX TTPaBax,
a Takxe 000CHOBaHHBIN OTKa3 B MPeJOCTaBIeHUA MYHULUIATbHOU YCIyTH.

2.4. CpoK ¥ NOpSiIOK PerucTpaliy 3arnpoca 3asgBUuTesIsi O MpeJoCTaBIeHu MyHULUIIaTbHON
YCJIyTH.

2.4.1. 3arpoc Ha npefioCTaB/IeHre MyHULIMNA/TIbHOM YCIYTH B 3JIEKTPOHHOU (DOpMe Ipr
rocerieHNK 6MGIMOTEKU OCYIIeCTBISIeTCS B YCTHON (JOpPMe U OCYILIeCTB/ISIeTCS B MOMEHT
obpatrieHus 1py HAIMYKMK CBOOOHOTO aBTOMaTU3MPOBAaHHOI0 pabouero MecTa.
Perucrpanus ocy1ecTB/sieTCs aBTOMaTUUeCKU MPY OTKPBITUM 3/IEKTPOHHOIO KaTasora.

2.4.2. JJoCTyI K CMpaBOYHO-IIOMCKOBOMY arirapaTy Ha TPaJUI[MOHHbIX (0yMaXKHBIX )
HOCHUTEJISIX B IIOMeIll[eHuH OUb/MoTeKu CBOOO/HBIN, TTI03TOMY PETUCTpalLvs 3arpoca He
OCYIIeCTB/IsIeTCsl. PerucTpupyeTcst TO/ILKO MOCEIIeHre TPU BXO/Ie TI0/Ib30BaTelIsl B
6ub/MoTEKY.

2.5. Cpok npefocTaB/ieHUs] MyHULMITAIbHOW YCITYTH:
2.5.1. TlpepocTaBieHue MYHHULMMNAJBHOW YyCayru uepe3 mopran (www.gosuslugi.ru)

obecrieurBaeTCsi B COOTBETCTBUM C PEXXUMOM pa60TbI OMO/IMOTEKM B MOMEHT O6paH_IEHI/IH.
CPOK AOCTyIld K HW3[1dHUAM, HEPEBE,[[éHHbIM B 9HEKTpOHHI:II71 B, XpaHAIHUMCA B



MYHULUMATbHBIX OMO/HOTeKaX, B TOM urcsie K GOHAY peJKUX KHUT, C YU4ETOM COOMI0/IeHUs
TpeboBaHMI 3aKOHOaTenbCTBa Poccuiickoii deziepaiiii 06 aBTOPCKUX M CMEXKHBIX TTpaBax
3aBUCUT OT CKOPOCTU VIHTepHeT-coeIMHEeHNs CO CTOPOHBI 3asBUTeJIS.

2.5.2. TlpepocraBieHWe MYHULIMNAJIbHOW YC/IYTM HENOCPeACTBEHHO B TOMeELLeHUU
OUO/MMOTeKM TPU  HATWUMKM  CBOOOJHOrO  aBTOMAaTU3WpPOBAaHHOTO Mecta (APM)
OCYIILIeCTB/ISIETCSI B TeUeHHe 5 MUHYT B COOTBETCTBHUU C PEXXMUMOM PabOThI OMOIMOTEKH.

3arpoc Ha npe/joCcTaB/aeHre MyHULIMIIA/JIbHOM yC/IyTH OCYLLeCTBIIsIeTCsl B YCTHOW (hopMe mpy
nocelrieHuM 6u6IMOTEKN U laHHast hopMa 3arpoca He PeruCTpUpyeTcsl.

2.5.3. Tlpu nonyyeHU MyHULIATIALHOM YCIYTH B TIOMEIT[eHNH OMOTMOTeKN MaKCUMaJTbHBINA
CPOK OXWJAHHSI B Ouepeiid 3a TPeAOCTaB/IeHHeM MYHMIIMIAIbHONH YCIyTd 3aBHUCHUT OT
Ha/uusi cBoOOAHbIX APM B 6ubmoTeke.

2.5.4. Cpoku mpe/ioCcTaB/ieHHs] KOHCY/IbTALIU:

- TIpY 00OpalleHNH 3asiBUTe/Isl HEeTIOCPEICTBEHHO B TIOMeIIeHUH OUO/IMOTeKU WU T10
TenedoHy;

- B MOMeHT o0pallleHusi PY HaTMYUK CBOOOIHOTO CTeLMarCTa, OCYIeCTBIISIOIero
rpeZioCTaB/eHre MYHULUTIATbHOM YC/IyTH;

- TIpY 00OpallleHuH 3asiBUTEIS TI0 /IEKTPOHHOM ToUTe — TIPY HATMYUK TeXHUUYECKOH
BO3MOXXHOCTH B TeueHHe OIHOTO paboyero [Hsl.

2.6. [lepeueHb HOPMATUBHBIX NIPABOBBIX AKTOB, PETYIUPYIOLIUX NIpejoCTaBIeHN e
MYHULMTATBHON YCIYTH:

- Koncrutynus Poccurickont ®esepaiiyuu (puHATa BCEHAPOAHBIM TOJI0COBAHUEM
12.12.1993);

- I'paxxpanckuii kogekc Poccurickor ®enepanuu [Ipunsr ['ocygapctBenHon dymon 21
okTs16psi 1994 ropa;

- «OcHoOBBI 3aK0HOZaTenscTBa Poccurickon ®efepaiiu o Kynstype» (yTB. BepxoBHBIM
Cosetom Poccurickor @epeparum 09.10.1992 Ne3612-1);

- ®epepasnbHbIN 3aK0H 0T 29.12.1994 Ne 78-®3 «O 6ubmoTeuHom ese» [TpuHST
['ocymapctBenHoit [ymoii 23 Hosibpst 1994 rofga;

- ®epepanbHbIN 3aK0H OT 29.12.1994 No 77-®3 «O6 00s13aTe/IbHOM 3K3eMILISIpe
nokymeHnToB» [Ipunsar 'ocyaapcrBerHoi [Iymotii 23 Hosibpst 1994 rofa;

- ®enepanbHbIi 3aK0H 0T 27.07.2006 1. Ne 149-®3 «O6 nHdpopmarum, HHGOPMaIiMOHHBIX
TeXHOJIOTHUSIX U 0 3aiuTe uHdopMauumn» [Ipunsar 'ocygapcrBenHoit Jymoii 8 utons 2006;
- ®enepanbHbIi 3aK0H «O6 obecneueHny A0CTyTa K MHGOPMAIMU O [ieaTeTbHOCTH
roCyZlapCTBEHHBIX OPraHOB U OPraHOB MECTHOTO caMoyTipaByieHus» oT 9 deBpass 2009r. Ne
8-®3 Ilpunsar I'ocypapcrBenHou [dymon 21 suBapst 2009 rogga;

- ®epepanbHbIi 3akoH 0T 27.07.2010 Ne 210-D3 «O06 opraHu3ariyu MpejoCTaBIeHuUs
roCyZlapCTBEHHBIX ¥ MyHULUNAIbHBIX yciIyr» IIpunar ['ocypapcTtBeHHou [ymon 7 urons
2010;

- Pacniopstxennie ITpaBurenbcrBa Poccutickoii @eneparmiu ot 17.12.2009 Ne 1993-p «O6
YTBEP)K[E€HUU CBOJHOTO MepeyHs IepBooYepeHbIX rOCyJapCTBEeHHbIX U MyHULUIIA/TIbHbIX
yCJIyT, NIpeloCTaB/IsieMbIX B 3JIEKTDOHHOM BHJIE»;

- YcraB MBYK JlazoBckas MLIb, yTBep>XA€HHBIN NOCTAaHOB/IEHWEM T/1aBbl JIa30BCKOTO
MyHULMnanbHOro paoHa ot 07.10.2015 r. Ne292.



2.7. WcueprnblBaroIluii TiepeueHb JOKYMEHTOB, HeOOXOJWMBIX B COOTBETCTBUU C
3aKOHO/IaTe/TbHBIMU U WHBIMA HOPMAaTUBHBIMK TMPaBOBLIMU aKTaMU [ijisi TIPeJj0CTaB/IeHUs
MYHULIMIAIbHON yC/IyTH.

2.7.1. Tlpu monyyeHUd MYHUIMITAIBHON YC/IyTH B TIOMEI[eHUM OUO/IMOTeKH HeoOXOANMO
TIpe/ICTaBUTh JIOKYMEHT, YZ0CTOBEPSIIOIINM TMUHOCTh (TTaCropT, BOEHHBIM OuieT Wik UHOU
oULIMa/bHBIN [OKYMeHT). 3asiBUTe/M, He [AOCTUTilve Bo3pacTa 14 JieT, TOJIb3YITCA
yCJIyrOd Ha OCHOBAaHWM [OKYMEHTOB, MPEJOCTaBA€HHbIX WX POJUTENSIMU WU WHBIMU
3aKOHHBIMU MPe/ICTaBUTEJISIMHU.

2.7.2. Ilpy nnonyuyeHuur yCayru B 37IeKTPOHHOM BU/E (Uepe3 CalT Wiv Yepe3 MOUCKOBBIN
TepPMHUHAJT) TOCTYI CBOOO/HBIH.

2.8. VcuepnblBarolvi IlepeyeHb OCHOBAaHWW [y TIPUOCTAHOBJIEHUS W/IM OTKasa B
1peJj0CTaB/IeH MYHULIMIIA/IbHOM yCITyTH.

OcHoBaHMeM [i/151 OTKa3a B NIPeJj0CTaB/IeHUN MyHULIMIATBHOM YCIYTH SIBISFOTCS:

- OTCYTCTBHUE 3arpalirBaemMoii 6a3bl JAHHBIX B MYHHULUITATbHOM O1O/IoTeKe;

- HECOOTBETCTBUE 00palljeHUsI COAepP>KaHUI0 MYHULIMTIA/TBHOMN YCITYTH;

- 3arpalivBaeMblii MoTpebuTesieM BU MHOPMUPOBAHUS He MPeyCMOTPeH HaCTOSIIM
aZIMUHUCTPATUBHBIM perjlaMeHTOM;

- TEKCT 3JIeKTPOHHOTO obpaltieHus1 He TIOA1AETCsl TIPOUTEHHIO;

- obpaiiieHre CO/IepKUT HelleH3ypHbIe TN OCKOPOUTeTbHbIe BBIPayKeHMUS;

- HapyweHue [Ipasun nosb3oBanus MY 1Y Jlazosckoro CII;

- TeXHUUECKHe HeTo/IaZIki Ha CepBepHOM 000pyA0BaHUN W/U/IM TeXHUUECKHe Mpob/ieMbl C
ceTbl0 VIHTepHeT W/Wiv TIporpaMMHBIM obecTieueHreM.

2.9. Pa3mep niaThl, B3MMaeMou C 3asiBUTeJIs IPY MPe0CTaBIeHUH MyHULUMIIAIbHOM YC/IyTH.
2.9.1. MyHuLMnanbHasi ycjyra npe/joCTaB/isieTcst 6ecryiaTHO.

2.9.2. [loronHUTe/IbHBbIe CEepPBUCHBbIE YC/IYTM OKAasbIBAlOTCS IUIATHO B COOTBETCTBUU C
[Toso>)xeHreM 1 nipelicKypaHTOM O ruiatHbIX yonyrax MBYK Jlasosckas MLB.

2.10. TpeboBaHus K TIOMeILeHUSIM, B KOTOPBIX TIPeA0CTAB/IsIeTCS MyHULIMIIA/IbHAs yCIIyTa.

2.10.1. ITomenieHus1, B KOTOPBIX IpeZ0CTaB/IsseTCsl MyHULUIIAa/IbHAsL YCIYyTa, JO/KHBI
OTBeuaTh TPeOOBaHUSIM CaHUTAPHO-TUTMEHNUeCKUX HOPM U MpaBuil («[ UrueHnyeckrie
TpeOOBaHus1 K TIepCOHA/TBHBIM 3/IeKTPOHHO-BBIUUC/IUTETbHBIM MAallliHaM ¥ OpraHu3auu
pabotel. CanlluH 2.2.2/2. 1340-03»), [IpaBriamM moxxapHoii 6e30macHOCTH IS
yupexxzaeHun KyabTypbl Poccurickont ®eneparuu (BIIIIE -13-01-94), HopMaM oXpaHbI
TPYZa, BBEIEHHBIM B ZIeCTBUe NPHKa30M MHHHCTepPCTBa Ky/IbTyphl Poccuiickon
@eneparyu oT 01.11.1994 No736, 1 OBITH 3alUITIEHbI OT BO3/I€HCTBUS (hJaKTOPOB,
OTpULaTe/IbHO BIMSIOIIUX Ha KAYeCTBO MPeJ0CTaB/sieMbIX yC/IyT (TIOBbILIEHHbIe
TemriepaTypbl U BJIaXKHOCTb BO3/lyXa, 3albUIEHHOCTb, 3ara30BaHHOCTB, c/laboe oCcBellleHue,
rym, Bubparys).

2.10.2. TpeboBaHwMs K 00ecreyeHH 0 JOCTYITHOCTH /11 MHBA/TUZOB 00BEKTOB, 3a/1a
O’KM/JJaHHMsI, MeCTa [|/Is1 3aT10/THEHHs 3aITPOCOB O MPeJ0CTAB/IeHUH MYHULIUIIAILHOW YCIyTH,
WH(OPMAI[MOHHBIX CTEH/IOB.



,Z[JIH JiL C OrpaHUY€HHBIMU BO3MOXXHOCTSAMHU 310POBBS obecIieunBaroTCs:
- BO3BMOJXKHOCTD 6ECHPEHHTCTBEHHOFO BXO/Jid B 00BEKTHI U BbIXO/id 13 HUX;

- BO3MOJXHOCTb CAMOCTOATE/IbHOT'O TepeiBMIXEHNA T10 TEDPUTODUA o0beKTa B neaax
AOCTYyIIad K MECTY MpeaoCTaB/IEHHUS MyHHuHHaHbHOﬁ yQiayru, B TOM 4ncCjie C IIOMOIIBIO
pa6OTHI/IKOB 06'I>EKTa, MpeaoCTaB/IAIKNX MYHHUIUITIA/IbHBIE YC/IYTH, dCCHCTUBHBIX U
BCIIOMOr'aTe/IbHBIX TeXHOﬂOFHﬁ, d TdK)Ke CMEHHOI'O KpeC/1a-KOJISICKHU,

- BO3MO>KHOCTb TIOCA/IKM B TPAHCIIOPTHOE CPE/ICTBO U BLICAJIKU U3 HETO Tepe]| BXOJIOM B
00BEKT, B TOM UHMCJIe C UCIO/Ib30BaHHEM KPeC/ia-KOJISCKH U, TP He0OXOJMMOCTH, C
TIOMOIL[bI0 paOOTHUKOB 00BEKTa;

- CO/IefiCTBHE MHBAU/Y TPHU BXO/le B 00BEKT U BbIXOJIe U3 HETO, MH(OPMHUPOBaHHUE
WHBa/IM/Ia O OCTYITHBIX MapIIpyTaxX 00IIieCTBeHHOTO TPAHCIIOPTa;

- COTIPOBOXK/IeHUe WHBAUIOB, UMEIOIIUX CTONWKMe PacCTPOMCTBAa (DYHKIUU 3PEHUS U
CaMOCTOSITETbHOTO TIepe/IBUYKEHHS 10 TEPPUTOPHH 00beKTa U OKa3aHHe UM ITOMOIIH B
TOMelLleHHsIX, TJie TIPeJj0CTaB/IsIeTC s MyHULIUIMA/IbHas yCIyTa;

- Ha/iJie)kalljee pa3MellieHre HocuTesnelt nHdopmalyu, HeoOxoauMow /it obecrieueHust
OecrpensTCTBEHHOTO JOCTYIIa UHBA/IKAOB K 00beKTaM U yCIyraM, C y4eTOM OTrpaHUueHHiA
WX XKU3HEeJesATeIbHOCTH, B TOM uuc/ie 1y0OivpoBaHie HeOOXOAUMOM [jisi TIOMyUeHUsl YCIyTH
3BYKOBOU U 3pUTe/IbHOM UH(OpMaliK, a TaK)Ke HaZAMuCeld, 3HaKOB U UHOM TeKCTOBOU U
rparueckor MH(GOpMaLMy 3HaKaMH, BbITTOJIHEHHBIMU pe/be()HO-TOYEUHBIM LIPU(PTOM
bpating;

- IOTMYCK Cyp/ioTiepeBOAUMKa U TU(IOCYPAOTIepeBOAUMKA;

- IOTTyCK COOAKU-TIPOBOZIHUKA B 3/IaHUS, T/ie TIPe/IOCTaB/SeTCs MyHULIMTIAIbHAS YCIyTa,
TP HA/TMYMM JIOKYMEHTa, TIO/ITBEPIKAIOIIET0 ee CIielfia/ibHoe 00yueHue, BbIIaHHOTO T10
dbopMe U B TIopsi/iKe, yTBEP)KJeHHbIX MPUKa30M MUHKUCTePCTBA TPYyAa U COLIMA/IbHOM
3auuthl Poccutrickor @enepatuu ot 22 utoHs 2015 roga Ne386H;

- OKd3dHHWE MHBAJINOdM TTIOMOIIX B IIp€0J0/I€HUN 6apbepOB, MeEIIdrIIKX TT0/Ty4YeHHW0 UMHU
MYHHHHHHHBHOﬁ YyCIyTryu HapaBHe C JpYTYMM JIMLIAMH.

B 3anax o)Ku/laHusI JO/DKHO OBITH MIPelyCMOTPEHO He MeHee OJIHOTO MecCTa /111 UHBAJTH/Ia,
TIepe/IBUTAIOIIeTroCs Ha Kpec/ie-KOJISICKe WU TI0/b3YHOIerocsi KOCTBUIIMU (TPOCTBIO), a
TaK)Ke [IJII €r0 COITPOBOXK/AOIIIETO.

WHdopMaLoOHHbIe CTeH/bI, & TAKXKe CTOJIbI (CTOMKU) A/ OPOPM/IeHUsI JOKyMEHTOB
pa3MeIarTcs B MecTax, 00ecrieunBaroux CBOOOIHBIN JOCTYIT K HAM JIML], UMEIOIUX
OrpaHuyeHus K Mepe/IBIKeHUI0, B TOM UM CJ/le UHBAIUA0B-KOJ/IICOUHUKOB.

C 11e/1b10 TIPAaBWILHOM 1 06€30TIaCHOM OpPHEHTAI[|H 3asiBUTE/IeN — MHBA/TU/IOB B TIOMEIIIEHUSIX
00beKTa Ha BU/IHbIX MECTax /I0JKHBI ObITh pa3MellleHbl TaKTHUIbHbIe MHEMOCXEMBI,
oToOpaykarolye I/IaH pa3MelleHus IJaHHBIX TOMEeIIeH!H, a TaK)Ke TUTaH IBaKyal[uu
rpakiaH B C/lyuyae ToKapa.



TeppI/ITOpI/IH, TMpuJieraromas K O6’I>EKTy, O60pY,E[Y€TCH, 10 BO3MOXHOCTH, MeCTaMH [J1id
MapKOBKH aBTOTPAaHCIIOPTHBIX CPeACTB, BK/IHOUasA aBTOTPAHCIIOPTHBIE CPeACTB MHBAIHM0B.

JInuHbIM yX0[ 3a MoJlyvaTesieM MyHULMIIAIbHOW yC/IyTH U3 YMC/ia MHBAIU0B
(MefMLMHCKYE TTPOLielypbl, TOMOLLb B IPUHATHM MUILY U JIEKapCTB, B BBITIOJTHEHUN
CAHUTAPHO-TUTHEHUUYECKUX TIPOLieyp) obecrieunBaeTCsi MHBAWOM CAMOCTOSITETbHO /MO0
TIPY TIOMOILIY CONIPOBOXKAOIIUX JIULL.

2.10.3. LentpaneHbiii Bxog MBYK JlazoBckass MLIB no/mkeH 66T 0600pyZOBaH
WHGbOPMAaIMOHHON TabIMUKOM (BBIBECKOM), COZIeprKalliel CieIyroIIyr0 HHPOPMaInio:

- HallMeHOBaHMUe;
- MEeCTO HaXOXKJIEeHHUS;
- peXkKuM paboTHl.

2.10.4. TlomerrieHus1, B KOTOPBIX TIPeJOCTABIISETCS MYHHUIUIA/IbHAS YCIyTa, A0KHBI OBITh
OCHallleHbl CUCTeMOM yKa3aTeslel U 3HaKOBOW HaBUTaLUM.

2.10.5. Pabouwe MecTa CreLUasUCTOB OMOMMOTEKW aTTeCTOBaHbI, 000pYJOBaHBI
Cpe[CTBaMU BBIYMC/IUTETBHOM TEXHUKA W OPITEXHWKOW, TO3BOJISFOLIMMH OPraHU30BaTh
OKa3aHWe MYHUIMIAIbHOM YC/IYTH; BBIJEJISIFOTCS PACXO/IHble MaTepuasibl, KaHLIeNsPCKUe
TOBapbl. Pa3MelaroTCsl Ha HWKHUX 3TakaxX s CBoboaHoro fgoctyra ITonb3oBareneid, B
TOM YHCJIe C OTPaHUYEHHBIMUA BO3MOKHOCTSIMH.

2.10.6. [o/DKHOCTHBIE JiMIIa WMEKT JIMUHble WAeHTU(UKAL[MOHHbIe KapTOUKU W (WIH)
HaCTO/TbHbIe TaOJMUKK C yKa3aHUeM UX (paMUIUH, UMeHH, OTUeCTBA U JIO/DKHOCTH.

2.10.7. CneuuanvCTbl, OKa3bIBaIOIMe MYyHULUTANBHYIO YCIyry, OO0si3aHbl OKa3bIBaTb
TIOMOIIb WHBA/MKaM B TIPEOJOTeHWH OaphepoB, MeIIAOINX TMOJYYeHHUI0 UMH YCJIYTH
HapaBHe C pyTMMU JIUL[aMHU.

2.10.8. Mecrta npefocTaB/ieHUs] MyHULIMIAIBHOW YCIyTU HEMOCPeACTBEHHO B MOMeLeHUSIX
6ub/IMOTEK [IO/DKHBI OBITH OCHAITEHbI [TEPBUYHBIMU CPe/ICTBAMH IT0>KapOTYIIIEHUS,
aBTOMaTHUYeCKOW CUCTEMOM OMOBeIeHUs JIF0/[el 0 Upe3BblUaHbIX CUTYyaLUsX,
obopyoBaHreM (KaTa/l0>KHBIMU IIKaaMK), OTBEUAOI[UM POCCUMCKUM CTaH/japTaMm,
CrielvaIbHON KOMITbIOTEPHOM TeXHUKOM, TeuaTaroluM yYCTPOHUCTBOM, YA00HOH Mebebio,
obecrieunBaroIiield KOMGOpPT MMO/Ib30BaTe IO,

2.10.9. B momerrieHusx st paboThl C 3asIBUTE/ISIMH pa3MeIaroTcss MHGOpPMaIlMOHHbIe
CTeH/bI, cofieprKaliye HeobxoquMyr0 UH(GOPMALIMIO TI0 YCIOBUSIM TTpeJ0CTaB/IeH s
MYHULIUTIAILHOM YC/TyTH, TpaduKy pabOoThI CITeI[HaIiCTOB, 00pa3iibl 3aTI0THIEMbBIX
[IOKyMEHTOB TO/TyuaTe/IsIMA MyHULIMIIA/IbHOW YCIYTH U PsAJL JOMOJTHUATE/IbHOW CIIPaBOYHOU
vH(bOopMaLvu.

2.10.10. ns oxxupaHus ipyeMa IoJtydyaTessiM MyHULUMIIAIbHOM yCJIyTU OTBe/IeHbl MeCTa,
000py/J0BaHHBIE CTYJIBLSIMH, CTOJIAMH [IJIsI BO3MOXKHOCTH O(OPMJIEHUS IOKYMEHTOB.

2.11. TToka3arenu JOCTYITHOCTHU U KaueCTBa MpeloCTaB/IeHNs] MyHULUMIIATbHOW yCIYTH.



2.11.1. JJoCTYITHOCTb OKa3aHWsi MyHULIUIIAIbHOU YCIyTH:

- HaJlMuue CUCTeMbl MH(OPMUPOBAHUS U KOHCY/IbTHPOBaHUS 10 M0/Ib30BaHUIO CIIPABOYHO-
TOMCKOBBIM arrapaToM, B COOTBETCTBUH C aZIMUHUCTPAaTUBHBIM perjlaMeHTOM;

- OKasaHue yCJIyrd B COOTBETCTBUU CO CPOKaMHU, IIpelyCMOTPEHHBIMU HaCTOSALUM
aJIMUHUCTPAaTUBHBIM perjiaMeHTOM.

2.11.2. KaueCcTBO OKa3aHWs MyHULMIIAJIbHOW YCIYTH:

- KBayM(UKaLs TIepCoHasia, 0Ka3bIBaloIlero MyHULUMIIA/IbHYIO YCIYTY;

- OTCYTCTBHE Ka/00 Ha KaueCTBO MpeA0CTaBIeHUs] MyHULIUTIA/TBHON YCITyTH;

- YZ0BJIETBOPEHHOCTH M0JIb30BaTesel JaHHOW MyHULIMIIAJIBHOM yC/IyTOM KaueCTBOM
OKa3aHMsl MyHULIMIIAIbHOM yo1yTu He MeHee 80%.

III. COCTAB, IIOCJ/IEJOBATE/IBHOCTD W CPOKM BBIIO/IHEHUA
AJMUHUCTPATUBHBIX ITPOLIEAYP

3.1. [IpepocTaBneHre MyHULIMTIATBHON YC/IyTU HETIOCPECTBEHHO B MIOMeIeHUU
OubMoTeKN BKITIOYAeT B cebsl cieyroiiyie aIMUHUCTPAaTUBHbIE MTPOLie[yPbl:

3.1.1. IlpenocraBnieHye AoCTyNa K ClIpaBOYHO-TIOUCKOBOMY anrapaTry Ha TPaJULIMOHHbBIX
(6yMa)KHBIX) HOCHTE/ISIX TIPY JINUHOM 00pallleHNH 3asiBUTeISl OCYIIeCTBISIeTCS B YaChl
paboThl MyHHUIUIATBHBIX OMOIMOTEK 1 BK/TFOUAET C/IeAYIOITHE TTPOLIeyPhI:

- oOpaiijeHue 3asBUTEIS C 3arpocoM (3asiBiieHueMm) (IIpunoykeHue), MpoBepKa J0KyMEHTOB.
[Tpuem 3asiBUTeneN OCYL[eCTB/ISIETCS Ha OCHOBAHWH [JOKYMEHTa, y/I0CTOBePSOLLero
JIMYHOCTB; /11 UL 10 14 j1eT Ha OCHOBAaHMU Macriopra (MopyurTenbCTBa) UX poArTesen
WJIU MHBIX 3aKOHHBIX TpeJiCTaBUTeel;

- 03HaKOMJIeHUe 3asgBuTesis ¢ [IpaBuiamu rosib3oBaHuss MBYK Jlazosckas MLB, u
JPYTUMU aKTaMU, PerJiaMeHTUPYIOLINMU OUO/TMOTeUHYIO JesTeIbHOCTh;

- aHa/IM3 TEMATHKH 3arpoca, KOHCY/IbTAl[MOHHAs TIOMOII[b CTIelMafCTa B TIOMCKe U BbIOOpe
VCTOYHUKOB MH(OpMaLi;

- JIOCTYTI K CIIPABOYHO-TIOMCKOBOMY arrapary Ha TPaJULIMOHHBIX (0yMa)KHBIX) HOCHUTEISIX
CBOOO/IHBII;

- BbIJjaua pe3y/ibTaTa MpeioCTaBIeH|s] MyHULUTIAILHOM YC/IyTH Wik 000CHOBAaHHBIN OTKa3
B Bbljjaye.

3.1.2. Yepe3 NOMCKOBBIM TEPMUHAJ (B 3/IEKTPOHHOU (popMme):

- CBOOOZIHBIM TOCTYTI.

3.2. TIpeocTaBieHre MyHHULMITATLHOM yCIyTH Yepe3 callT 6ubIMoTeK: U ropTai
(www.gosuslugi.ru) ocyijectssiercsi B pexkriMe cBOOOHOTO AOCTYTIA.

3.3. ®ukcauys pe3yabTaTa OKa3aHWs MyHULIMIIAIbHOM YCIyTH.

3.3.1. Pe3ynbTaToM npefoCTaBAeHUsI MyHULIMIIAIbHON YCIYTH SIB/ISI€TCS
HETI0Cpe/ICTBEeHHBIN IOCTYII K CIIPaBOYHO-TIOMCKOBOMY arrapary, 6a3aM JJaHHbIX
O6ub/IMOTEeKN Uepe3 CIIPaBOYHO-TIOMCKOBBIN arapaT Ha TPaJUILIMOHHBIX (OyMa’kHBIX )
HOCHUTEJISIX WIH B 3JIEKTPOHHOM BH/Ie Uepe3 TTOUCKOBBIA TePMUHA UM CalT OMOIMOTEKH.
Wudopmariyst o 6ubmorpaduueckux pecypcax 6MOIMOTeKN TIPeOCTaB/ISeTCS B BH/IE
bubmorpaduueckoii 3arvcy, coiepskailieid cieayoiye faHHbie: ABTop, 3ariasue, ISBN
(MeXXmyHapoAHbIM CTaHJapTHBIM KHWKHBIM HOMeD), Mecto usganus, ['ox u3nanus,
N3parenscTBo, O6BEM OKYMeHTa (B CTpaHUI]AX WA MeTrabalTax).

3.3.2. MyHuLMnanbHas ycayra CYMTaeTCs peoCTaBIeHHOM, eC/Id TTIOCEeTUTe b MOy Yn/I
JOCTYTI K CITPABOYHO-TIOMCKOBOMY arlrapary, 6a3am laHHbIX OUO/TMOTEeKH Uepe3 CTIpaBOYHO-
TTOMICKOBBIM armapaT Ha TPAUIIMOHHBIX (OyMaXkKHBIX) HOCUTEJISIX WU B 3JIEKTPOHHOM BH/IE.



3.3.3. [Ipu nipefocTaB/ieHUU MYHULIMNIATBHOU YCIYTHA HEMOCPeICTBEHHO B TTIOMeIlleHUH
6ub/TMOTEKH K CITPABOYHO-TIOMCKOBOMY arlliapaTy Ha TPaJUIIMOHHBIX (OyMa)kHbIX)
HOCHUTeJISIX — PeTUCTpaLyisi IOCeTUTeNel OCyIIecTB/sieTcs B OubmoTeke.

3.3.4. TIpu ripeocTaB/ieHUY MYHHULUTIATILHOW YCIyTH Uuepe3 calT 6ub/IMOTeKH U TIopTast
(www.gosuslugi.ru) aBToMmaTHueCKu (GUKCUPYeTCsT KOJIMUeCTBO 0OpaItieHuii K CIipaBOYHO-
MOWICKOBOMY amrapaTy B 3/IeKTPOHHOM BUJE.

IV. IIOPSIIOK 1 ®OPMbI KOHTPOJIA 3A ITPEJOCTAB/IEHUEM
MYHUITATIATbHON YCIIYTH

4.1. AAMHHHCTpaTUBHAs NpoLieflypa KOHTPOJISA 38 OKa3aHWeM MYHULMIIAIbHOW yC/IyTH
rpeJlyCMaTpHBaeT OCYIl|eCTB/IeHUE BHEILLIHEro KOHTPOJIS U BHyTPEHHEr0 KOHTPOJIS.

4.2. BHelmHW KOHTPO/Ib COOJIIOJEHUSI TI0C/eI0BaTe/IbHOCTU AeMCTBUM, OMpeze/éHHbIX
aJMUHUCTPAaTUBHbIMU TIpOLieiypaMy TI0 MPeJOCTaBAeHUI0 MYHULIUNAJbHOW YCIyTH, U
TIPUHSATHEM DeLLeHU OCYLLeCTB/AeTCS AO/DKHOCTHBIM JIMLIOM OT/esIa MO Jie/iaM MOJIOZEXH,
CTOpPTY, TYypU3My W KYJbType aJMUHUCTpAaLMU JIa30BCKOrO MYHULIMIIAJILHOTO paklioHa
MyTéM TIPOBeJIeHUs] TIPOBEPOK COOJIIO/IEHHsT W UCIIOJIHEeHUSI TI0JI0XKeHWM HaCTOSIero
Pernamenra.

4.2.1. BHelLlIHUI KOHTPOJIb OCYILeCTB/sIeTCs B (hOpMe M/IaHOBbIX 1 BHEIJIAHOBBIX ITPOBEPOK.

4.2.1.1. Tlpu npoBeJieHUH TJIAaHOBOU IMPOBEPKU MOTYT paCCMaTpyBaThCsl BCe BOMPOCHI,
CBsI3aHHbIE C MPe/JOCTaB/eHNeM MYHHULIUNAIbHOW YCIYTH, WU BOMPOCHI, CBsI3aHHbIE C
WCTIO/THEHUEeM TOM WIX UHOW aJMUHUCTPAaTUBHOW MPOLeAYPhl (KOMIJIEKCHast IPOBEPKA).
[TpoBepKa MOMHOTHI ¥ KauecTBa MpeJoCTaBIeHUs] MyHULUMIIATbHOM YC/IYTU B TIJIAHOBOM
TIOpSIZIKe OCYITIEeCTB/ISIETCS HA OCHOBAHHWM T'O/IOBBIX TIJIAaHOB PabOThI yUPEXKAEeHUs He peXxxe
OJIHOTO pasa B rof,.

4.2.1.2. BHemnaHOBasi IIpOBepKa OCYLLeCTB/JseTCd Ha OCHOBAaHUM IIpaBOBOrO aKTa
aZIMAHHACTpaLM JIa30BCKOr0 MyHULMIIAZBHOIO palioHa. B HernyiaHOBOM IOpsi/iKe NPOBepKU
OCYIIEeCTB/ISIFOTCS B CBSI3U C KOHKPETHBIMHU >KarmobaMu TpakaH Ha AeHCTBUs JO/DKHOCTHBIX
LI, CBSA3aHHbIE C NIPeJOCTaB/IeHeM MYHULIMNATBHON YCIYTH.

4.3. Pe3ynbTaThl MIPOBE/IEHUS T/IAHOBBIX KOMIUIEKCHBIX TTPOBEPOK OGMOPMIISIFOTCS B BHU7E
CTIpaBKY Ha WUMS TJIaBbl aZ[MUHUCTPAIUU JIa30BCKOT0 MYHHUIUTIA/ILHOTO Pali0Ha, B KOTOPOU
OTMEYAIOTCSI BbISIBJIEHHbIE HENOCTAaTKM U (HOPMYJIUPYIOTCS TIPEAJIOKEHUSI TI0 UX
yCTPaHEeHHUIO.

4.4. BHyTpeHHUI KOHTPO/b 3a COOJIIOJeHHEeM aJMHUHUCTPAaTUBHOTO perjaMeHTa U 3a
npuHsATAeM pelieHu pabotHukamu MBYK — JlasoBckass MILB mpu mpepoctaBieHun
MYHULUIIATBHOU YCYTH OCYIIeCTB/SIeTCs] PyKOBOUTeieM O1OIMoTeKu.

4.5. BHyTpeHHUI KOHTPO/Ib BK/TIOUaeT B ceOs TIpOBe/ieHre TTPOBEPOK TTOTHOTHI M KaueCTBa
NpeioCTaBJeHUs] MYHULIMIIAJIbHOM YC/IYTH, BbISIBJIEHWE W YCTpaHEeHWe HapyLleHWW MpaB
3asiBUTeNIel, pacCMOTpEHHe, TIPUHSTHE DeIlleHWM W TIOArOTOBKY OTBETOB Ha OOpalieHus
3asiBUTeJIeH, CojiepyKalux >Kajo0bl Ha peleHus1, AeilcTBusi (Oe3zmelicTBre) pabOTHUKOB
MBYK JlazoBckas MIIb.



4.6. TlpoBepkuM TmMOJHOTBI W KayecTBa TPeAOCTaB/eHWS MYHHULUNAIBHOW YC/IyTH
OCYILeCTB/IAIOTCA HA OCHOBAaHUHU pHKa3oB pykoBogutens MbYK JlasoBckas MIIb.

[TpoBepku MoOryT OBITH IJIAHOBHIMA W BHEIUIAHOBBIMU. [Ipu TMpoBepke MOTYT
paccMaTpyBaThCsl BCe BOMPOCHI, CBsI3aHHBIE C TpeJoCTaB/leHreM MYHULMMNAIbHOW YCIyTH
(KOMIL/IeKCHBIe TIPOBEPKH), UK OT/ie/IbHbIe BOTIPOCHI (TeMaTUuecKue rpoBepku). IIpoBepka
TaK>Ke MOYKeT TIPOBOJAWTHCS 110 KOHKPeTHOMY 00pallleHu0 3asiBUTeTs.

4.7. [ns mipoBeJieHUs] MMPOBEPKU TOJIHOThI M KaueCTBa IpeAOCTaB/IeHUS] MYHULUIATbHOU
yCJIYTH PYKOBOUTE/eM (hOPMHUPYETCSI KOMUCCHS, B COCTaB KOTOPOW MPH HEOOXOAUMOCTU
BKJ/TFOYAIOTCS CHeL[UaIuCThl aJMAUHUCTPALU JIa30BCKOr0 MyHULIUNA/IBHOTO paliOHa.

4.8 . B c1yyae BBISIB/IEHUS B pe3yJibTaTe OCYILeCTB/IeHUsI KOHTPOJIA 3a MpeoCTaB/IeHueM
MYHULMTNA/JIBHOM YC/IYTH HapylleHUU NpaB 3asiBUTeJIs, IPUBJIeUeHNe BUHOBHBIX JIWL]
OCYIL[eCTBJISIETCS B COOTBETCTBUU C JEUCTBYIOLMM 3aKOHO/ATe/IbCTBOM Poccuiickon
Defepanyu.

[TepcoHasibHast OTBETCTBEHHOCTh paOOTHHUKOB 3aKPET/IsieTCs B UX JO/DKHOCTHBIX
WHCTPYKLUSIX B COOTBETCTBUH C TPeOOBaHMSIMU 3aKOHO/aTeTbCTBa POCCHIICKOM
Defepanyu.

V. IOCYJAEBHBIV (BHECY/JEBHBIN) ITIOPSI/IOK OBKAJIOBAHUSA
JEUCTBUH (FE3JEVCTBUS) JO/DKHOCTHOI'O JIMIIA, A TAKXKE
IMPUHNMAEMOI'O M PEIIEHNMSA TP ITPEJOCTABJ/IEHUU
MYHUITAIIAJIBHON YCIIYTH

5.1. OO6xanoBanue peiictBuii (0Oe37elCTBUN) U peIlleHddd  O/DKHOCTHBIX  JIMII,
OCyIIleCcTB/isieMbIX  (TIPUHATBIX) B  XO/le TIPe/OCTaB/IeHUsI MYHULIAINAIBHOU  yC/IyTH
TIPOM3BO/IUTCSI B COOTBETCTBUU C 3aKOHOZATe/nbCTBOM Poccuiickoit ®esepaiiuu. [lelicTBus
(be3meiicTBUsT) MOTYT OBITH 00’KaslOBaHbI B JOCy/Ie0HOM Topsiike MO0 B cyze. 3asBUTENA
HUMEIOT TTPaBO 00pPaTUTHLCS C »Kaso00l JTMUHO, HAlPpaBUTh MMCbMEHHOe oOpaliieHue, xano0y
(mpeTeH3MI0) MOYTOU WK NOAATh yepe3 MPLI.

5.2. ObGpaiijeHye 10 BOMPOCY HEHA/|IeXKall[ero OKa3aHHs MYHUI[UIATLHOU YCIYTH MOXKET
ObITh OTpaXeHO THMCbMEHHO B «KHWre 3ameuaHui, TpeJJIOKEHUM U TIOXKeJIaHW»,
BbICKA3aHO YCTHO Ha JIMYHOM Iipveme y pykosogurens MBbYK  JlasoBckags MIIb unu
3aMell[aloIL[eTo JIMLIAa B TeueHre pabouero BpeMeHH.

5.3. I[TucbMeHHbIe U YCTHbIe oOpalijeHHst (TPeTeH3UU WK »Kaiobbl) TpaXkJaH MPUHUMAKOTCS
U DEruCTPUPYIOTCSA B TOPS/IKe, TPeZyCMOTPEHHOM [eMCTBYIOIUM 3aKOHO/AaTeIbCTBOM O
pPacCMOTpeHUH 0OpalleHui rpak/aH.

5.4. TTucbmMeHHbIe 0OpalieHusT HarpaBJIAIOTCA 110 afpecy: 692980 ITpuMopckuii Kpai,
Jla3oBCKul pauioH, ceso Jla3o, yn. HekpacoBckas, 1. 35-a. Tenedon 8(423-77) 20-790..
AJpec 31eKTpoHHOM nouTthl: lazo bibl@mail.ru.

5.5. XKanoba momKHa cofiep>Karth:

1) HavMeHOBaHMe oOpraHa, MpPeJOCTaBJSIOLIEr0 TOCYAAPCTBEHHYHO YCIYTry, OpraHa,
MpeJOCTaB/AOLIer0  MYHULMIIAABHYHO  YUIYTy,  [JO/DKHOCTHOrO  JIMLjA  OpraHa,
MpeIOCTAB/ISIONIEr0 T[OCYJapCTBEHHYI0 YCAyry, WIM OpraHa, MpeJoCTaB/IsOLIero



MYHUILIUTIA/IGHYIO YC/IyTy, JTMOO TOCYZApCTBEHHOTO WM MYHUIMIAIBHOTO CITy>Kalllero,
pelieHUs U AelicTBuUs (Oe3eicTBHEe) KOTOPBIX 00XKaTyHOTCS;

2) damunmio, uMs, OTuUecTBO (TocC/efiHee - TPU HaJWUUU), CBeJIeHHUS O MecTe
JKUTeNbCTBA 3asiBUTeNs - (U3WYecKoro Jvia Aub0 HauMeHOBaHWe, CBe/leHUsI O MecTe
HaxO>X[|eHWsl 3asiBUTeJ - OPUAWYECKOro /Mlja, a TakkKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, azapec (azpeca) 31eKTPOHHOW MOYTHI (MIPU Ha/JMuUMK) U TIOYTOBBIA ajpec, TI0
KOTOPBIM /I0/KeH OBbITh HampaB/ieH OTBET 3asiBUTEJTIO;

3) cBemenusi 00 0O6)Ka/yeMbIX peIIeHUSIX U JercTBUsAx (Oe3JefcTBUM) OpraHa,
TIpe/lOCTaBIISAIOLIero roCy/lapCTBEHHYHO yCIIyry, oprasa, TIpeIOCTaB/ISIOILero
MYHULMNA/IBHYI0  YCIyry,  [JO/DKHOCTHOTO  JIMLjda  OpraHa, MpeJoCTaB/IsIoLero
roCy/lapCTBEHHYIO YCJIYTy, WM OpraHa, TpeJoCTaB/sONlero MYHULMIAIbHYH YCIyTy,
b0 TOCYIapCTBEHHOTO WM MYHULMIIABHOTO CITy>Kalllero;

4) noBOAbl, HAa OCHOBAaHUM KOTODBLIX 3asiBUTe/lb HE COrJIaCeH C pellieHueM WU
neiictBreM (Oe3zmelicTBUEeM) oOpraHa, IIPeJOCTaB/SIONIET0 TOCYJapCTBEHHYIO YCyTy,
OopraHa, IIpeJJOCTaBJISIIOLIEr0 MYHULMNAJBHYIO YCIYry, [O/DKHOCTHOTO JIMLa OpraHa,
Npe/IOCTaB/AIOIIer0  rOCYJApCTBEHHYI yC/IyTy, WM OpraHa, IIpefoCTaB/IsIIOLLero
MYHULUTIA/ILHYIO YC/IyTy, JMOO TOCYZapCTBEHHOTO WM MYHHIIMIIAJBHOTO CITy>Kalllero.
3asiBUTE/IEM MOTYT OBbITh TIPe/CTaB/I€HBbI JOKYMEHThI (ITPU Ha/TWUKUU), TIOATBEPIKAAIOIIHe
JIOBOJIBI 3asIBUTEJISA, TUOO WX KOTTHH.

5.6. Pykosogutens MBYK JlazoBckas MIIb:

- obecrieurBaeT 00BEKTUBHOE, BCECTOPOHHEE 1 CBOEBPEMEHHOE PaCCMOTpPeHHe 00pariieHus,
B C/lyyae HeOOXOMMOCTHU — C y4acTHeM 3asiBUTeJIsi, HallpaBUBLIIEro »Kano0y, Ui ero
3aKOHHOTO TIPe/ICTaBUTEIS;

- BIIpaBe 3arpaliyBaTh He0OXOJUMBbIe /il PACCMOTPEeHHUSI XKao0bl JOKYMEHTHI U
MaTepHaJsibl B Tpe/ie/iax TIOJTHOMOYNH YUpeXKIeHM S

- 110 pe3yJibTaTaM PacCMOTPeHUsI Ka00bl PUHMMAaeT Mephbl, HallpaB/eHHbIe Ha yCTpaHeHe
HapyleHn UCTIOJTHEHUST aJMUHUCTPATUBHOT'O pPeryiaMeHTa MpH MpeoCTaB/IeHn!
MYHULUTATbHOU yCyTH, U3/10)KeHHOU B ZIAHHOM OOpallieH!H, AaéT MMCbMeHHbIN OTBeT T10
CYIIeCTBY TIOCTaB/IEHHBIX B ’Kasiobe BOIIPOCOB.

OrtBeT Ha oOpallieHue, TIOCTYIMBILee B OMO/INOTEKY, TTOAMUCHIBAETCS JUPEKTOPOM U
OTIIPaBJISIeTCS 110 TIOYTOBOMY aJpecy, yKa3aHHOMY B 0OpalljeHHH.

ITucbMeHHast )kasoba paccMaTpuBaetcs B TeueHue 30 JHeM CO JHS perucTpaliy >Kaao0bl.

B UCK/IIOUUTENBbHBIX C/ly4yasix PYKOBOAWTENb BMpaBe MNPOAJIUTh CPOK PacCMOTPEHHs
anobel He OGosiee uem Ha 30 [gHeH, yBeJJOMUB 3asiBUTeJIsl, HalpaBUBIIET0 >Kaao0y, O
TMPO/I/IEHNH CPOKa eé pacCMOTPEHUS.

5.7. OO6paiijeHre MOXeT ObITb OCTaB/ieHO 6e3 0TBeTa I10 CyII[eCTBY MOCTaB/IeHHbIX B HEM
BOTIPOCOB, C HAarPaB/IeHUEM COOOIIEHUs 3asIBUTEJTIO, O HEJIOMYCTUMOCTH 3/I0yTIOTPeO/IeH st
NpaBOM, B CjIyuae ecjv B Kanobe cofiep)KaTcsi HelleH3ypHble MO0 0CKOpOHUTe/TbHbIe
BbIP@)KEHHUS], YTPO3bl UMYIL[ECTBY, )KU3HH, 37J0POBBIO I0/DKHOCTHOTO JIMIIA, a TAKXKE U/IeHOB
ero CeMbH.

OrtBeT Ha obpalljeHHe He JaeTCs ¥ OHO He TIO/JIeXKUT HallpaB/IeHHI0 Ha PAaCCMOTPeHHe, B
CTyyasix:

- eC/TM TeKCT >KaI00bl He TI0/IaéTCsi POUTEHHIO;

- eC/Y B yKazio0e 3asiBUTeJIsI COZIeP>KUTCS BOTIPOC, Ha KOTOPBI eMy HeoHOKpaTHO (Oosee 3-
X pa3) MpeJoCTaB/Is/IUCh MMCbMEHHBIE OTBETHI TI0 CYIIIECTBY B CBSI3U C PaHee



HarpaB/IsieMbIMH >Ka/i00aMu, U TIPH 3TOM B Kasiobe He ITPUBO/IATCS HOBbIE JJOBO/IbI MJTH
00CTOSATe/ILCTBA.

O pelieHHY a]IMUHUCTpAIK OMOIMOTEKH 00 OTKa3e B PACCMOTPEHUHU Ka/l00Obl 3asiBUTETh
yBeIOMJISIETCS] IMICbMEHHO, B TeUeHHe CeMH /IHEH CO /IHs PerucTpaljuy 00paiieHusi, eCu
ero pamMuIMs ¥ TOUTOBBIN a/[pec MOAAAI0TCS POUTEHUIO.

5.8. XKanoOwl Ha geiictBue (Oe3meticTBus) AO/KHOCTHBIX vl MBYK  JlazoBckas MIIb
MIPY OKa3aHWW MYHUIIMIAIBHONW YCJIyrd 3asiBUTE/b BIIPaBe HAIpPaBUThb B [I0Cy/e0HOM
Mopsi/IKe B aJMUHUCTpAL[M0 JIa30BCKOT0 MYHUIIUIAILHOTO PailoHa, PACIOIOXKEeHHY TI0
agpecy: 692980, I1pumopckui kpau, Jla3oBckuii parioH, ceno Jla3zo, ya. HekpacoBckas, A.
31, ten./dakc 8 (423-77) 20-492, 20-4-71.

Apipec 371eKTpOHHOM 1ouThl: lazovsky@mo.primorsky.ru.

5.9. O6>kanoBaHue AeWCTBUM (TIPUHSTHIX) B XOZie TPEI0CTAB/IEHUS MYHUIUMATBHON yCTyTH
B CyneOHOM TIOpSiIKe, OCYIIIECTB/SIETCS B TIOPSIKe, YCTAaHOBJIEHHOM [JIeMCTBYIOIIUM
3aKOHO/IATe/TbCTBOM.

VI. BCTYIUVIEHUE B CWIY HACTOAIIETO AJMHWHUCTPATHUBHOI'O
PEIJIAMEHTA

6.0. Hacrosiuii aAMUHUCTPAaTUBHBIA perjiaMeHT BCTyNaeT B CHIy CO [HSA €ro
oduanbHOTO oMy b6MKoBaHus (00HAPOIOBaHMS).

IIpunoxenue:
O6pas3el| 3asB1eHUs Ha IIpe/iocTaB/ieHre UHGOpPMaLUn




Pykosogutento MbYK Jla3oBckas MIIb

oT
(®UO)
MpO>KUBatoLero (ei) 1o agpecy
WH/IeKC, 00/1acTh, TOPO/], Y/NIIA,
Ne oma, KBapTUPHI, TenedoH
3AABJIEHUE

I[Tpory npepocTaBUTh MH(OPMALIKIO

(Yyka3aTh xapakTep 3armpaliiBaeMoii uHdopMalyn)

Wudopmarius Heobxoauma Asist

(moamnucsk) « » 20 r.




